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MectHoe camoynpaBiaenue Cankr-IlerepOypra

MecTHass AIMUHMCTPAIMS
MyHUIMNAJBHOT0 00pa30BaHMs MOCET0K AJIEKCAHIPOBCKAs

INOCTAHOBJIEHHUE
ot 18 mapra 2014 roga Ne 16

OO0 yTBep:KIeHMH AJAMHMHHCTPATHBHOIO perjiaMeHTa 1o
Npea0CTABICHUIO MecTHoi AnMuHMCTpanue
MyHuUIIUIIATBHOTO o0pa3oBaHust NOCeJI0K
AJleKCaHJAPOBCKAasE MYHUIMIAJbHOU Yycayru «Bbigaua
pa3pelieHUs1 HA BCTYIJIEHHE B OPaK JHMLAaM, JOCTUTTIIHM
BO3pacTa 1mecTHAAUATH JeT» (B pegakuuu [TocTanoBieHnit
MectHoit Anmunuctpanuu ot 19.06.2017 Ne 48, or
21.06.2017 Ne 56)

B cootBerctBum ¢ denepanbabiM 3akoHOM OT 06.10.2003 No 131-D3 «O0 00mux mpuHITUTIAX
OpraHM3alMM MECTHOTrO camoynpasieHus B Poccuiickoit @enepanyn», enepaibHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «O06 opraHu3amuy MPeaOCTaBICHUS TOCYIaPCTBEHHBIX U MYHHUITUTATBHBIX
ycIyr», YCcTaBOM BHYTPHUTOPOJCKOTO MYHHUIMIAIBHOTO oOpa3zoBanus CankT-IlerepOypra mocenox
AneKCcaHJIpOBCKasl, B CBSI3M C BCTYNMBIIMMHU B 3aKOHHYIO cuiy DenepalibHbIMH 3aKOHAMU OT
05.04.2013 Ne 43-®3, ot 02.07.2013 Ne 185-D3, ot 02.07.2013 Ne 188-D3, ot 23.07.2013 Ne 251-
@3, ot 21.12.2013 Ne 359-®3 «O BHecenun nzmeHeHuid B @eaepanbHbiil 3akoH ot 27.07.2010 Ne
210-03 "OO6 opraHuzanMu NOPEAOCTABICHHUS TOCYJAPCTBEHHBIX M MYHUIUMNAIBHBIX yCiayr",
MectHas AnMuHHECTpaIs MyHUIIUIATEHOTO 00pa30BaHMS TTOCEIOK AJIEKCAaHIPOBCKAs

INOCTAHOBUJIA:

1. YTBepauTh TpuUIaraéMbldi aJIMHUHUCTPATUBHBIM PETrJIaMEHT IO MPEIOCTABICHUIO
MYHUIIUNATBHON yciayrun «Bbimaua pasperneHuss Ha BCTyIUIGHHE B Opak JMIaM, IOCTUTIINM
BO3pacTa IMIeCTHAAUATH JieT» cornacHo [Ipunoxenuto Ne 1;

2. Hacrosiimee mocraHOBIeHHE BCTymaeT B CHIYy CO JHS €ro OOHAapOJOBaHUS
(ormyOnMKOBaHUA);
3. C MoOMeHTa BCTYIUJIEHMsI JaHHOI'O IOCTAHOBJIEHHS B CWIIy NPU3HATh YTPaTHBILIUM

CWJIy TIOCTaHOBJICHHME MecCTHOW aaMUHHUCTpanuk MYHHIMIAIBHOTO OO0pa30BaHUsA TOCETIOK
Anexcanaposckasg Ne 46 ot 10.06.2011 “O0 yrBepxkaeHUH AJMUHHCTPATUBHOIO pETJaMeHTa
MecTHOW aIMHUHHUCTpAalUUM BHYTPHUIOPOJCKOTO MYHULUIAIBHOTO 00pa30BaHUsl  IOCEIOK
AnekcaHApoBCKas IO MPEAOCTaBICHUIO MYHMIMIAIBHOW YCIYrM: ‘“BblAada pa3pellieHus Ha
BCTYIUIEHUH B OpaK JIMIaM, JOCTHUTIIMM BO3pacTa IIECTHAALATH JIeT”;

4. KoHTpoJb 3a BBINOTHEHHEM HACTOSIIETO OCTAHOBJICHHUS OCTABIISIO 32 COOOM.

I'naBa MecTHO#I AIMMHHCTPALUHA

MyHuUIIUIIATBHOTO 00pa30BaHus

MOCeJI0K AJIeKCAHAPOBCKAasI 1O0.A. Cniupun
ITpunosxenue Ne 1



k [locTanoBnenuo

MecTHOU AAMUHHUCTpALIMN
MyHuUIMIanbHOTO 00pa30BaHUs

MoceoK AJleKCaHPOBCKast

ot 18 mapra 2014 1. Ne 16

(B penaxuu [loctanoBnenuit MectHoit
Anmvunuctpanuu ot 19.06.2017 Ne 48, ot
21.06.2017 Ne 56)

AJIMUHHUCTPATUBHBIN PerjaMeHT
MecTtHo#i AxMuHHCTPanuu MyHHIMIIAJBLHOTO 00Pa30BAHMSA MOCEJIOK AJIEKCAHIPOBCKAs
M0 NPeA0CTABJIEHNI0 MYHUIIUNIAJLHOM YCIyrH
«Bb11ava pa3pemieHus Ha BCTyIUIeHHe B Opak JIunam,
AOCTUIIIMM BO3PacTa MIeCTHAAUATH JeT»

1. O01Iue moJ10KeHus

1.1. [IpenmeToM peryivpoBaHus HACTOSIIETO AJMHHUCTPATUBHOTO pPErilaMEeHTa SIBIISIOTCA
OTHOILIEHUS, BOSHUKAIOIINE MEXy 3asiBUTEIIMU U MecTHON AnMuHuCTpanueii MyHUIMIIaIbHOTO
oOpa3oBaHMsl TOcelOK  AuiekcaHIpoBckas (mamee — MecTHas aaMuHHMCTpanus) B cdepe
MPEJOCTAaBIICHUS] MyHHLIMIIAIBHOW yCIYTH IO BbIaye pa3pelleHni Ha BCTYIUIGHHE B Opak JHIaM,
JOCTUTTLIUM BO3pacTa HIECTHAIATH JIET (Jajiee — MyHHUIUIIaIbHas yCIyTa).

brok-cxema mpenocTaBiIeHMs] MyHULMIAIBHOM YCIyI'M HpHBeneHa B mpuioxkeHun Ne 1 k
HacToALIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. 3asBuTeNnsAMHU ABISAIOTCA:

HECOBEPUICHHOJIETHHUE TpaXKIaHe, TOCTUTIINE BO3pacTa MIECTHAIATH JIET, UMEIOIINE MECTO
KHUTEIbCTBA HAa TEPPUTOPUU MYHHUIMIIAIBHOTO 00pa3oBaHus, JUOO HX YHNOJHOMOYCHHBIE
MIpe/ICTaBUTeNIU, oOpaTuBIIKEeCcs B MeCTHYIO aJIMUHUCTPALIMIO WIH MHOTOGYHKIIMOHATIBHBINA IIEHTP
IIPEIOCTABIIEHUSI TOCYAAPCTBEHHBIX M MYHMIMIAIBHBIX YCIyr € 3alpoCOMO IPEIOCTaBICHUHU
MYHHIIMTIAIbHON YCIYTH.

OT uMeHM 3asBUTENEH BIPABE BBICTYNATh MX MPEICTABUTENN MPHU NPEIbSABICHUM MaclopTa
rpaxxaanuHa Poccuiickor @enepanyy WA JPYrUX JTOKYMEHTOB, YJIOCTOBEPSIONIMX JIMYHOCTH HA
tepputopun Poccuiickoii ®@enepanuu B COOTBETCTBUU C JEHCTBYIOIIMM 3aKOHOJATENIBCTBOM, U
JOKYMEHTA, MOATBEPKIAI0IIEr0 MOJTHOMOYHS MPEACTaBUTENS 3aBUTEISL.

1.3. TpeboBaHus K MOPAIKY UH(OPMHUPOBAHUS O MIPEJOCTABICHUN MyHHUIIUIIAIBHOW YCIyTH

1.3.1. B npenocTaBieHNN MyHUIIMIAIBHON YCIYTH Y4aCTBYIOT:

1.3.1.1. MectHass ~ agMmuHucTpauusa:  MectHas ~ AnMuHucTpauus — MyHHIMIAIbHOTO
oOpazoBanusi mocenok AnekcanapoBckasi: Cankr-IletepOypr, mocenok AJekcaHIpoBcKasi,
Bomnxonckoe mocce n. 33, rpaduk padotsr: ¢ 9.00 mo 18.00 (B matauiy — a0 17.00), mepepsiB ¢
13.00 mo 14.00, BeIXOmHBIE AHH — Cy0OOTa W BOCKPECEHbE, KOHTaKTHBIC Tenedonnl — 4513614,
4513618, oduumanbueiii caiit «http://mo-aleksandrovskaya.ru», aapeca 37eKTpOHHOW MOYTHI —
possovet@list.ru.

1.3.1.2. Cankt-IlerepOyprckoe rocyJapCTBEHHOE Ka3eHHOE yupexaeHue
«MHOropyHKIIMOHAJIBHBIA LEHTP MPEJOCTaBICHHS TOCYAapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYI»
(nanee — M®II).

Anpec: 191124, Cankr-IlerepOypr, yin. Kpacnoro Tekctunbiuka, a. 10-12, nutepa O.

I'paduk pabotsl: moHenenpbHUK — yeTBepr ¢ 9.00 xo 18.00, maruuna ¢ 9.00 xo 17.00; nepepsiB
¢ 13.00 no 13.48, BeixoaHbIe JHU — CyOOOTa, BOCKPECCHBE.

I'padux paboTs! CTpYKTYpHBIX noapazaeneHnii M®L] exxequesno ¢ 9.00 o 21.00.

Mecra HaxoxaeHus, Tpaguk paboTel W crpaBouHble Tenedonsl M®PI[ mpencraBieHbl B
npuiokeHnu Ne 2 k HactosmeMy AJIMUHUCTPATUBHOMY PErJIAMEHTY.

LenTp Tenedonnoro obcmyxkuanus MOLL — 573-90-00.



Anpec caiiTa v SJIeKTPOHHON OUYTHL: WWW.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.1.3. Komurer no enaM 3alIMCH aKTOB TPaXJaHCKOTO COCTOSTHUS:

Anpec: 191015, yn. TaBpuueckas, a. 39.

I'padux paboter: monenensuuk — yeTBepr ¢ 9.00 1o 18.00, maramma ¢ 9.00 mo 17.00; nepepriB
¢ 14.00 mo 14.48, BeIXOAHBIE THU — Cy00O0Ta, BOCKpECEHBE.

Tenedon (812) 271-79-43, dakc: 271-41-10.

Anpec 37eKTpoHHOM mouThl kzags@gov.spb.ru, agpec caiita: kzags.gov.spb.ru.

1.3.1.4. Cankr-IletepOyprckue rocyJapCTBEHHBIE Ka3€HHBIE YUPSXKICHHUS — palOHHBIC
KunuiiHele areHTcTBa (qanee — ['KY XKA).

MecTta HaxoXIeHMsI, clipaBOouHble TeneoHbl M anpeca anekTpoHHoM mouThl ['KY KA
IIPUBENIEHBI B IpMIoKeHUH Ne 3 Kk HacTosAEeMy A IMUHUCTPATUBHOMY PETJIAMEHTY.

I'padux padoter: ¢ 9.00 no 18.00 (B marammy — go 17.00), mepepsiB ¢ 13.00 mo 13.48,
BBIXOJIHBIE JTHU — cy000Ta U BOocKpeceHbe. [IpoomKuTensHOCTh pabodero Hs, HEMOCPEICTBEHHO
MpeIIEeCTBYIOLIEr0 HepaboueMy Mpa3gHUYHOMY JHIO, YMEHBIIIA€TCs Ha OJJUH Yac.

1.3.2. [lepen mpenocTaBieHHEM MYHUIMIAIBHOM yCIyrH 3asBUTENsIM He Tpelyercs
JIOTIOJTHUTENBHBIX 0OpalleHnii B MHbIE OpraHbl U OPraHU3AIHH.

1.3.3. Undopmaruio 06 opraHax (opraHu3ainusix), yKazaHHBIX B TyHKTe 1.3 HacTosIero
AJIMUHHCTPATUBHOTO PETJIaMEeHTa, 3asiBUTEIN MOTYT MOJYUUTh CJIEAYIOIIUMHU CIOCOOaMMU:

HaIpPaBJIEHUE 3aIIPOCOB B IMCbMEHHOM BHUJIE 110 aJipecaM OpraHoB (OpraHu3alnil), yKa3aHHbIX
B nyHKTe 1.3 Hacrosimero AIMUHHCTPATUBHOIO PETJIAMEHTA, B AJIEKTPOHHOM BHUJE MO YKa3aHHBIM
azipecaMm 3JIEKTPOHHOM MOYTHI OPraHOB (OpraHU3anuil);

[0 CIIPaBOYHBIM TenedoHaM pabOTHUKOB OpraHOB (OpraHM3alMii), yKa3aHHBIX B MyHKTE 1.3
HACTOALIETO AZIMMUHHACTPATUBHOIO PETJIAMEHTA;

Ha [loprane «locymapctBennbie ycayru B Cankt-IletepOypre» (www.gu.spb.ru) B
MH(POPMALIMOHHO-TEJIEKOMMYHHUKAIIMOHHOHN cetn «HTepHeT» (nanee — [lopran), Ha oUIIHATBEHBIX
caliTax OpraHoB (OpraHu3aliii), yKa3aHHbIX B TyHKTe 1.3 HacTosmero AIMUHUCTPATHBHOTO
pEerIamenTa;

IIpU JINYHOM OOpaIleHUH Ha MpueM K pabOTHUKAaM OpraHoB (OpraHH3alMii) B COOTBETCTBUU C
rpaduKoM paboThl, yKa3aHHBIM B ITyHKTE 1.3 HacTOsIIEro AJMUHUCTPATUBHOTO PETIaMeHTa;

B llentpe Tenedonnoro oocmyxuBanuss MOIL] (573-90-00);

npu oOpameHud K uHPoMaTaM (MHPOKHOCKaM, WH(QOIMYHKTaM), pa3MEIleHHbIM B
nomenieHussx MOILI, ykasaHHbIX B mnpunoxkeHnH Ne2 Kk HacrosmiemMy AJIMUHUCTPATUBHOMY
pernamenty; Ha ynuuax Cankr-IlerepOypra u B BectuOomsax crtanuuii Cankr-IlerepOyprckoro
roCy/IapCTBEHHOr0 yHHUTapHoro mpennpusitus «CaHkT-IleTepOyprckuii  MeTpomoiuTeH» 10
azpecam, yka3aHHbIM Ha [lopraie.

Ha crennax, pazMenieHHbIX B moMeneHussx Mectao anmunuctpanuu 1 MOL, pazmeniaercs
clieayomas nHpopManus:

HAaUMEHOBAaHHE MYHHIIUIIAJIbHON YCIIYTH;

NepevyeHb OpPraHoB (OpraHM3aluii), y4YacTBYIOUIMX B NPEAOCTABICHHUM MYHHLIUOATIBLHOU
YCIIyTH;

rpaduk (pexum) paboTel, TenedoHsl, azpeca IEKTPOHHON MOYTHl OPraHoOB (OpraHU3aIHi),
OCYIIECTBISIOLUIMX TpPUEM U KOHCYJIbTAallUU 3asBUTENEH MO BOMpOcaM MPeJOCTaBICHUS
MYHULUTIATBHON YCIYTH;

ajzipeca OpraHoB (OpraHu3aluii), y4acTBYIOUIMX B MIPEIOCTABICHUU MYHUIIMTIAIBHON YCIYTH;

KOHTaKTHas MH(popMaius o0 opraHax (OpraHu3alMsx), YYacTBYIOIIMX B MPEAOCTABICHUU
MYHHIIMUIIAIBLHON yCITyTH;

MOPSIOK MPEAOCTaBICHHSI MyHUIIMTIIAIBHON YCIIyTH;

MOCJIEZI0BATEIBHOCTh IOCEIIEHUSI 3asBUTENIEM OpraHoB (OpraHu3anuii), y4acTBYIOIIUX B
IIPEIOCTABJIEHUN MYHULIUNIAIBHON YCIYTH;

nepeyeHb KaTeropuii rpakaaH, MMEIOLINX MPaBo Ha MOJyYeHHEe MyHUIIUIAIbHON YCIyTH;

nepevyeHb JOKYMEHTOB, HEOOXOAMMBIX ISl OJTYYECHUSI MyHUIIUIAIBHON YCIyTH, B TOM YHCIIe
nojrydaeMbIXx MecTHOM aiMUHUCTpanyen 6e3 yuacTHsl 3asBUTEIIS;



o0pa3el 3al0JTHEHHOTO 3asiBIICHHSL.
II. Crangapr npenocTaBieHUss MyHHIIUNIIAJIBLHOM YCJIYTH

2.1. HaumeHOBaHME MYHHUIIUNAIBHOM YCIyTM: BblJadya paspelleHus] Ha BCTyIJIGHHE B Opak
JUIaM, JOCTUTTIIMM BO3pacTa HIECTHAIATH JIET.

KpaTkoe HamMeHOBaHME MYHMIMIIAJIBHOW YCIYTH: BblJaua pa3pelleHHs Ha BCTYIUIEHHE B
Opax.

2.2. MyHunnaneHas yciiyra npefocrasisercss MecTHON aIMUHUCTpaLnuen.

[IpenocraBiieHHe MyHHIMIIAIIBHOM YCIYTHM OCYLIECTBISAETCS MECTHOM aJMUHUCTpAIMENl BO
B3aumozeicTeuu ¢ MOII.

B pamkax MexXBeZOMCTBEHHOTO0 HH(GOPMALMOHHOTO B3aUMOACHUCTBUS B NPEIOCTABICHUU
MYHMIMIIAJIBHONW yCIyTy y4acTBYOT: KOMUTET IO AefaM 3aliCcH aKTOB TPakJaHCKOTO COCTOSIHUSA,
I'KY KA.

JIOJDKHOCTHBIM  JIMIIaM MeCTHOM aJAMMHUCTpAaIMM 3alpelieHo TpeOoBaTh OT 3asBUTENS
OCYIIECTBJICHUS] JCUCTBUNA, B TOM YHCJIE COIJIACOBAHHMM, HEOOXOMUMBIX Ui TOJTY4YESHHUS
MYHUIIUNAIBHON YCIYI'M W CBS3aHHBIX C OOpallleHHeM B TOCYJapCTBEHHbIC OpPTraHbl, OpPTraHBI
MECTHOTO CaMOYTMpaBJICHUs, OpraHU3alMM, 3a HCKIIOYEHHEM IOJy4YeHHUs YCIyr, BKIIOYEHHBIX B
NepevYeHb YCIYyT, KOTOpbIE SBISAIOTCA HEOOXOAMMBIMH W OOS3aTENBHBIMU JJISi TPEAOCTaBICHHS
MYHHIIUIAIBHBIX YCITYT.

2.3. Pe3ynpTaToOM MPEIOCTABICHNS MyHUIIUIIAIbHON YCIIyTH SIBIISETCS:

BbIJIaua pa3pelieHus Ha BCTYIUIEHHE B Opak JMIaM, JOCTUTTIUM BO3pacTa MIECTHAILATH JIeT (110
¢dopme cormnacHo mpuioxkeHuto Ne 4 k HacToseMy AJIMUHUCTPAaTUBHOMY PETJIaMEHTY);

OTKa3 B NPEJOCTABICHUM MYHHUIMIIAJbHOW YCIYTd B BHAE IHCbMa O HEBO3MOKHOCTU
MCITIOJIHEHUS 3alpoca ¢ yKa3aHueM Npu4rH (1o (opMe CoryiacHO MpUIIokKEeHHI0 Ne 5 K HacTOsIIeMy
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY).

Pe3ynpTar mnpenocTraBieHUs MYHULMNAIBHOM YCIyTM BBIJAETCS 3asBUTEN0 MecTHON
aamuHuctpanueid, MO, nanpasinsercs yepes oTneneHus (perepaabHOM MOYTOBOM CBSI3U.

2.4. Cpoku Ipe1oCTaBIICHUSI MyHUIIUIIAIbHON yCIIyTH

Cpok mpenocTaBieHUs] MyHULIMNIATbHON yCIyTH HE JOJDKEH MPEBBIIATh TPUALATH paboynx
JHEW ¢ MOMEHTa PETUCTPALIUU 3asIBJICHUS.

2.5. IlepeueHb HOPMATHUBHBIX MTPABOBBIX AKTOB, PETYJIHUPYIOMINX OTHOLIEHUS, BO3SHUKAIOILINE B
CBSI3M C IIPEIOCTABIEHUEM MYHULIUIIAIIBHON YCIYTH:

Konctutynusa Poccuiickoit @enepanuu npuHsITa BCEHAPOIHBIM rosiocoBanueM 12.12.1993;

Cemelinblii kogekc Poccuniickoit @enepanyy;

®denepanbHblil 3ak0H OT 15.11.1997 No 143-03 «O06 akTax TrpaxaaHCKOTO COCTOSTHHS,

@enepanbubiii 3akoH oT 06.10.2003 Ne 131-®3 «O6 o00mux NpUHIMIAX OpPraHU3aALUU
MECTHOro camoytpaBiieHus B Poccuiickoit @epepanumy;

@enepanbubiii  3akoH o 27.07.2010 Ne 210-d3 «OO0 opraHu3anuu IpeJoCTaBICHUS
rOCy/IapCTBEHHBIX U MyHHUIUITAJIBHBIX YCIYT»;

@enepanbubliii 3akoH oT 02.05.2006 Ne 59-®3 «O mopsiike paccMOTpeHus oOpalieHuit
rpaxkaan Poccuiickoit @enepanumny;

®enepanbHblii 3akoH 0T 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX TaHHBIX»;

®enepanpublil 3akoH 0T 06.04.2011 No 63-D3 «O0 31€KTPOHHON MOATHCH;

3akon Cankr-IletepOypra ot 23.09.2009 Ne420-79 «0O06 opraHuzani MECTHOTO
camoymnpasinenus B Cankt-IlerepOyprey;

nocraHoBieHue [IpaBurensctBa Cankt-IletepOypra ot 30.12.2009 Ne 1593 «O HeKOTOpPBIX
Mepax IO TIOBBIIICHHIO KadyecTBa IMPEJOCTABJIICHUS TOCYJAapCTBEHHBIX YCIyr Ha 0ase
MHOTO()YHKIIMOHAJIBHOTO IIEHTpa MPEJ0CTaBICHUS roCcyAapcTBEHHBIX yciyT B CaHkT-IleTepOyprey;

noctaHoByienne [IpaBurensctBa Cankt-Ilerepdypra ot 07.06.2010 Ne 736 «O co3mganum
ME)XBEJOMCTBEHHON aBTOMAaTH3MPOBAHHON MH(POPMALIMOHHOM CHCTEMBI NpenocTaBieHus B CaHKT-
[TeTepOypre rocyaapCcTBEHHBIX M MyHUIIUIAIBHBIX YCIYT B QJIEKTPOHHOM BUE);



nocranoBieHue IlpaBurtensctBa Cankt-IletepOypra ot 23.12.2011 Ne 1753 «O Ilopsinke
MEXBEJOMCTBEHHOTO MH(GOPMaLIMOHHOTO B3aMMOJICHCTBUS npu IIPeI0OCTaBICHUN
rOCy/JapCTBEHHBIX W MYHUIMNAIBHBIX YCIYI HCIOJHUTEIBHBIMM OpraHaMHM TI'OCYIapCTBEHHOMN
Brnactu Cankr-IletepOypra u opranamMmu MmectHoro camoyrpasienus B Cankr-IlerepOypre, a Taxxe
YyCIYyT  TOCYJApCTBEHHBIX  YUPEXKIEHHWH, IOJABEIOMCTBEHHBIX HCIOJHUTEIBHBIM  OpraHam
rocynapctBeHHOM Biactu CaskTt-IlerepOypra, U qpyrux opraHusanuii, B KOTOPBIX pa3MellaeTcs
rocy/1apCTBEHHOE 3aJaHHe (3aKa3)»;

YcTaB BHYTPUTOpOACKOro MyHHIMIAIbHOro oOpa3zoBanusi Cankr-IletepOypra mnocenok
AnexcaHApOBCKas;

noctranoBieHnne MectHoit aamMunuctpauuu Ne 32 ot 10.05.2011 «O nopsaake pa3paboTKu U
YTBEPXKACHHUA aJMHUHUCTPATUBHBIX PEIVIAMEHTOB IIPENOCTABJIEHUS MYHULUNAIBHBIX YCIyT
MecTtHolt aaMuHHCTpauued MyHHUIMNANBHOTO 00pa3oBaHUS MOCENOK AJIEKCaHAPOBCKas U
IIPOBEJEHUS SKCIIEPTU3bI IPOEKTOB aIMUHUCTPATUBHBIX PETJIAMEHTOB.

2.6. UcuepniplBaronyii  mepedeHb JOKYMEHTOB, HEOOXOJHUMBIX B  COOTBETCTBHUU C
HOPMAaTUBHBIMHM IIPaBOBBIMU aKTaMHU JI IPEJOCTABIECHUS MYHHULUIAIBHOM YCIYyTM U YCIYT,
KOTOpBIE€ SIBJSIOTCS HEOOXONMMBIMH U 00S3aTENIbHBIMHU JUISl TPEIOCTABICHUS MYHUIMIAIbHOM
YCIIyTH, TOJUIEkKAIINX TPEICTABICHUIO 3asiBUTEIEM:

3asBJIGHUE JIMIA, JOCTUTIIEro BO3pacTa LIECTHAAUATH JeET, O BblJaue pa3pelieHus Ha
BCTYIUIEHHE B Opak (najnee — 3asBieHue) (Mo Gopme coriacHo mpuiokeHuo Ne 6 K HacTosIeMy
AJMUHHCTPaTUBHOMY PETJIAMEHTY);

[aclopT WJIM HMHOM JOKYMEHT, YJOCTOBEPSIOLUIMI JIMYHOCTh HECOBEPILIEHHOJETHETO,
JIOCTUTILETr0 BO3pacTa IMIeCTHAIATH JIET;

JOKYMEHT, MOATBEP)KIAIOIINN HallMuue YBAXXUTEIbHBIX MPUYMH JUIl BCTYIUIGHHS B Opak
(HampuMmep, MEIUIMHCKas CclpaBKa JIMOO 3akKilOYeHHe O OEepeMEHHOCTH HEBECThI, JIOKyMEHT
MOATBEP)KIAIOIIUI MPU3bIB KEHUXAa B PSAAbl BOOPYKEHHBIX CHJI, CBHJETENBCTBO O POXKIECHUHU
pebeHKa, 3a UCKIIIOYEHUEM JIOKyMEHTa, BbllaHHOTO Ha Tepputopun Cankt-IletepOypra);

KOMHS JOKYMEHTA, yJIOCTOBEPSIOIIETO JIMYHOCTh TPaKAaHNHA, JKEJIAloIero BCTYyNUTh B Opak
C HECOBEPILIEHHOJIETHUM, TOCTUTIINM BO3pacTa IECTHAATH JIET;

coryacie Ha 00paboTKy NMepCOHANbHBIX JaHHBIX JIUIA, HE SBISIOIIETOCS 3asBUTEIIEM;

CIpaBKa O PETHCTpallid O MeCTy >XuTeiabcTBa (dopma Ne 9), B cimydae eciau BeICHHE
PETUCTPALIMOHHOTO YUYeTa TpakJaH M0 MECTY JKUTENIbCTBA B YACTH, BO3JIOKEHHOM Ha >KWJIMILHbBIE
opranuzanui, ocymectBisitoT He ['KY JKA mnm cnpaBka o peructpanny HECOBEPIIEHHOJIETHETO Ha
TEPPUTOPUU MYHHUIIMIIATBHOTO 00pa30BaHuUsI.

[Ipu oOpaieHnu MpeiCcTaBUTENS JIUIA, UMEIOLIEro MpaBO Ha IMOJyYEHHE MYHHUIIMIIAIbHOU
YCIIyTH, TONOJHUTEIBHO MPEACTABISAIOTCS:

nacnopT JMOO0 HHOM JOKYMEHT, YAOCTOBEPSIOIIUN JIMYHOCTh IPEACTABUTENS JIUIIA,
MMEIOLIETO MPABO Ha MOJIyYeHHE MyHHUIIMIIAIbHON YCIIyTH;

JOKYMEHTBI, TOJITBEP K JAIOLIIE TOJTHOMOYHS MIPEICTAaBUTEIS.

2.7. UcuepnipIBatolMii  MEpeYeHb JOKYMEHTOB, HEOOXOJUMBIX B  COOTBETCTBUU C
HOPMAaTUBHBIMHM TPaBOBBIMU aKTaMHU JJI MPEIOCTAaBIECHUS MYHULMIAIbHONW YCIYyTd U YCIYT,
KOTOpPbIE SIBISIIOTCA HEOOXOJUMBIMH M 00S3aTeNIbHBIMU JUIS TPEAOCTABICHUS MYHUIMIIATBHOM
YCIIyTHU, KOTOPBIE HAXOJATCS B paclopsbKeHUU (eepaabHbIX OPraHOB MCIOJHUTENBHOM BIacTU U
OpPraHOB IOCYAapPCTBEHHBIX BHEOIOJKETHBIX (DOHJIOB, OPTraHOB UCIIOJIHUTEIBHON BJIACTH CYOBEKTOB
Poccuiickoiit ®enepanum ¥ OpraHoOB MECTHOIO CaMOYIIPABIICHUS, ITOABEAOMCTBEHHBIX UM
OpraHU3alluii ¥ MHBIX OPraHU3allMi, ¥ KOTOPbIE 3aABUTEIb BIIPABE MPEICTABUTH ':

CBUJETEIBCTBO O POXKJICHUH peOeHKa, BeigaHHOe Ha Tepputopun Cankt-IlerepOypra;

CIpaBKy O PEruCTpali IO MeCTy >XuTenabcTBa (hopma Ne 9), B ciyuae eciu BeaeHHE
PETUCTPALIMOHHOTO y4yeTa TpaXkJaH M0 MECTY JKUTENbCTBA B YAaCTH, BO3JIOKEHHOM Ha KHUJIMIIHbBIE
opranusanuy, ocyuiectsisitor ['KY KA.

' B cooTBeTcTBHH C TyHKTOM 2 yacTi | cTaThy 7 U 4acThio 6 crathu 7 MenepanbHOro 3akona ot 27.07. 2010 Ne 210-D3 «O6
OpraHM3alliM MPEIOCTABICHUS TOCYAApCTBEHHBIX W MYHHMIMIAIBHBIX YCIYr» 3asBHTENb BIIPaBE HPEICTABUTh YKa3aHHbIC
JIOKyMEHTHI B ()OpMe JOKYMEHTa Ha OyMa)KHOM HOCHUTEINE WX B (POpMeE JIEKTPOHHOTO TOKYMEHTa M0 COOCTBEHHOH MHUIMATHBE, TaK
KaK OHH IIOJIC)KAT IIPE/ICTABICHUIO B PAMKAX MEKBEAOMCTBEHHOTO HH(OPMAIIMOHHOTO B3aUMO/ICHCTBHS.
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2.8. IOIKHOCTHBIM JIMIaM MEeCTHOM aJMMHUCTPALMH 3allpeeHO TpeOOBaTh OT 3assBUTEIIA:

MpeJICTaBICHHs JOKYMEHTOB U MH(OpPMAlUK WK OCYIIECTBICHUS ACHCTBUMN, MpeACTaBIeHNE
WIM OCYLIECTBJIEHHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMHU IIPAaBOBBIMH aKTaMH,
pPEryJIUpPYIOIMMH OTHOIIECHMS, BO3HUKAIOIIME B CBA3HM C MPEJOCTABICHUEM MYHHUIMNAIBHOU
yCIIyTH;

MIPEJICTaBICHUS JOKYMEHTOB 1 MHPOPMAIH, KOTOPbIE HAaXOATCS B paCHOPSHKEHUH OPTraHoB,
IIPEIOCTABIAIOMMX MYHHULUINAIBHYIO YCIYTy, WHBIX OpPraHOB MECTHOTO CaMOYIpPaBJIEHUS,
roCy/IapCTBEHHBIX OPraHOB M OpraHU3alMil B COOTBETCTBUHM C HOPMATUBHBIMU MPABOBBIMU aKTaMH
Poccuiickoii ®enepannu, HOPMAaTUBHBIMU MIPABOBBIMHU aKTaMM cyObekToB Poccuiickoit deneparuu
U MYHUUUOAIbHBIMU TPAaBOBBIMH aKTaMH, 3a HCKJIIOYEHHEM JOKYMEHTOB, BKJIIOUEHHBIX B
ompeneneHHbId cTatbelt 7 DemepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opranuzanuu
IIPEA0CTABIICHNS TOCYIaPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYD» II€pEYeHb JOKYMEHTOB.

2.9. UcuepnbiBaroliuii MepedyeHb OCHOBAHWMM s OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEJOCTaBICHHS] MyHUIIUIAIBHON YCIyTH

OcHoBaHMii JUIsI OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOIUMBIX JJIs MpPeAOCTaBICHHS
MYHULMIIAIBHON YCIYTH, AEMCTBYOIIUM 3aKOHOJATENBCTBOM HE MPEyCMOTPEHO.

2.10. UcyepnpiBatolMii  MEepedYeHb OCHOBAHMM JUIsl IIPUOCTAHOBIIEHHS WM OTKa3a B
MIPEIOCTABIEHUN MYHULIUTIAIBHON YCIYTH

2.10.1. OcHOBaHu#l [ TPUOCTAHOBJIEHHS MPEIOCTABIECHUS MYHULIUNAIBHON YCIYTH
JEUCTBYIOIUM 3aKOHOIaTEIBCTBOM HE ITPELYCMOTPEHO.

2.10.2. OTka3 B MpeNOCTABICHUU MYHHULIMIAIBHOW YCIYI'M BO3MOXEH IO CIEAYIOLIUM
OCHOBAaHMSM:

HerpejcTaBleHue B MECTHYI0 aJMUHHCTPALMIO BCEX HEOOXOAMMBIX JIOKYMEHTOB B
COOTBETCTBHUH C IIYHKTOM 2.6 HACTOAMIEr0 AIMHUHUCTPATUBHOIO PETJIAMEHTA;

OTCYTCTBHE YBAXXMTEJIbHBIX MPUYMH JUIS BCTYIUICHHS B Opak JMIA, JOCTUTIIET0 BO3pacTa
HIECTHAALATH JIET.

2.11. Yeayru, KOoTopble SIBISIOTCS HEOOXOAMMBIMHM M 00s3aTENbHBIMU /TSI MIPEJOCTaBICHUS
MYHUIHUITIAIBHON YCIYTH, JEMCTBYIOIIUM 3aKOHOJATEIBCTBOM HE IIPEyCMOTPEHBI.

2.12. IlomnuHa UM UHAA IJ1aTa 3a MPEI0CTaBICHNE MyHULIUIIATIBHON YCIyTH HE B3UMAETCSL.

2.13. MakcuManbpHbIN CPOK OKHJIAHUS B OYEPENM IPU MOJAYe 3asBJICHUS O IPEIOCTaBICHUN
MYHMIMIAIBHON YCIyTU U IPU NOJyUYEHUH Pe3ysbTaTa MIPe0CTaBIECHUSI MyHULIUIIAIbHON yCIyTH:

a) CpOK OXHJaHUS B Ouepeld NpU Mojaye 3asBICHUS U HEOOXOJUMBIX JIOKYMEHTOB B
MecTHOl aAMMHHACTPALMK HE AOJDKEH NIPEBBIIATh MATHAALATH MUHYT;

0) CpOK OXHJIaHUS B O4YepeAM MPHU MOJyUYEHUU JOKYMEHTOB B MeCTHON aAMHHHMCTpalH HE
JOJDKEH IIPEBBILIATH MATHAAATH MUHYT;

B) CPOK OKHMJIaHUS B OdYEpeId TPH Tojaye 3asBieHUS W JokymMeHToB B M®DII He momkeH
IIPEBBILIATH NATHAAATH MUHYT;

') CPOK OXHJIaHUS B OUeped MpH MOJIy4eHUU JoKyMeHToB B M®ILI He AoKeH mpeBbIIaTh
[IATHAALATH MUHYT.

2.14. Cpok ¥ MOPSAIOK PErUCTPaAllMU 3alpoca 3asBUTENS O MPEIOCTABICHUN MYHUIUITATIBHOM
yCIIyTu

2.14.1. Tllpu nuyHOM oOpamieHuu 3asiBUTENss B MECTHYIO aJIMUHUCTPALMIO PETUCTPALIUS
3ampoca O MPeJOCTaBICHUH MYHHMIMNAIBHOW YCIYTM OCYIIECTBIIsETCS pabOTHUKOM MecTHOM
aJIMMHUCTPALlMA B MPHUCYTCTBUU 3asiBUTENs, KOTOPOMY BBIJAETCSl paclucka C MPUCBOECHHBIM
pETUCTPallMOHHBIM HOMEpoM. CpoOK perucTpanyuy 3ampoca 3asBUTENsS O IPEIOCTABICHUU
MYHHIIMIIAJILHON YCIIyTH COCTaBIseT He OoJiee TPUIAATH MUHYT.

Perucrpanus 3asBieHus OCYLIECTBIISIETCd MECTHOM aJIMHUHUCTpalMeldl B TEUEHHE OJHOTO
pabodero AHS C MOMEHTa NOJdy4dyeHUs MecTHOW aJMUHUCTpauuedl TOKyMEHTOB, YKa3aHHBIX B
MYHKTE 2.6 HACTOSIIEro AJIMUHUCTPATUBHOTO PETJIaMEHTa, B JOPME JIEKTPOHHOTO JIOKYMEHTA UJIH
JOKYMEeHTa Ha OyMa>KHOM HOCHTEJIE.

2.14.2. Ilpu nuuHoM oOpameHun 3asButesns B  MODIL[ 3anpoc o mpenocTaBiIeHUU
MYHHIIMIIATIBLHON YCIIYTH peructpupyercs padotHrukoM M®L] B mpucyTCTBUY 3asBUTENS, KOTOPOMY



BBIIAETCSA  PACIHCKA C PErMCTPAllMOHHBIM HOMEPOM, IIPUCBOCHHBIM MEKBEIOMCTBEHHON
aBTOMATU3UPOBAHHON WH(GOpPMAIMOHHONW cucteMor TmipenoctaBienus B Cankt-IletepOypre
roCy/IapCTBEHHBIX U MyHUIMIIAJIBHBIX YCIYT B 3JIEKTPOHHOM BH/JIE.

AG3anm 2 mynkrta 2.14.2 wuckmouen IlocranoBnenueM MecTHON AJIMUHUCTpAMM OT
19.06.2017 Ne 48.

2.15. TpeOGoBaHMs K IOMEUICHUSIM, B KOTOPBIX MPEAOCTaBISIOTCS MyHUIUIAIbHBIE YCIYTH, K
MECTy OXHJIAHHs U IpueMa 3asiBUTENeH, pa3MEIIeHUI0 U 0()OPMIICHUIO BU3yallbHOM, TEKCTOBOM U
MYJIbTUMEAUMHON MHPOPMAIIH O TIOPSAAKE IPEIOCTaBICHUS MyHUIIUTIAIBHON YCIyTH

MyHununanbpHass yciayra INpEeIoCTaBiIseTCs B IOMEIIEHUAX MECTHOM agMUHHCTpauuu |
MOII. IlomemeHns, B KOTOPBIX HPENOCTABISAIOTCS MYHULHIAJIBHBIE YCIYTH, MECTO OYKHJAHUA,
JOJDKHBI UMETh TUIOMIAJIH, TPETyCMOTPEHHbIE CAaHUTAPHBIMU HOPMaMH M TpeOOBaHUSAMH K PabOUNM
(oucHBIM) TIOMEIIECHUSM, T/I€ 00OpYAOBaHBI paboOUYnMe MeCcTa C WCIOJH30BAHHUEM IEPCOHATBHBIX
KOMIIBIOTEPOB M KONUPOBAJIbHON TEXHUKH, U MECTa JUIs IIPUEMA IOCETUTENIEH, a TaKKE JIOJKHBI
ObITh 00OpYJIOBaHBl CTYJBSIMH M CTOJIaMH, HMMEThb I[UCYME MPHUHAJIKHOCTH (KapaHJIallu,
aBTOPYYKH, Oymary) JuUlsl 3allOJTHEHHSI 3alpOCOB O IPEJOCTaBICHUH MYHHMLIMNAIBHOW YCIyTU H
MIPOM3BOJICTBY BCIIOMOIaTEIbHBIX 3anucel (MaMsTOK, MOSICHEHUH), CTeHIaMH, Ha KOTOPBIX JTOJIKHA
ObITh pa3zMenieHa HH(poOpMalMs, yKazaHHas B MyHKTe 1.3 Hacrosmero AJIMHUHUCTPATUBHOTO
periameHTa.

[Tomemiennss M®L] 101KHBI OTBEYaTh OCHOBHBIM IMOJIOKEHUSM CTaHIapTa KOM(OPTHOCTH.

[TomemieHusi, B KOTOPBIX MPENOCTaBISETCS MYyHHUIMMAIbHAS YCIyra, IOJDKHBI OTBEYaTh
TpeOOBaHUAM K 00€CIIEUEHHIO JOCTYIHOCTH JUIsl HHBAJIHJIOB B COOTBETCTBHH C 3aKOHOJIATEILCTBOM
Poccuiickoii ®enepanmu 0 COIMAIBLHOM 3ammTe WHBAIUIOB (ab3ar 4 mnyHkta 2.15 BBeaeH
[TocranoBnennem MectHor AamunaucTparnuu oT 19.06.2017 Ne 48).

2.16. ITokazarenu JOCTYIIHOCTH M Ka4eCTBA MyHULMIIAIBHON YCIyTH

2.16.1. Ilynkr uckntoueH [loctanoBnennem MectHoit Anmunuctpauu ot 19.06.2017 Ne 48.

2.16.2. [Ipo1OIKUTENBHOCTh B3aUMOJICUCTBUM JTOJDKHOCTHBIX JIMI] THPHU IPEAOCTAaBICHUH
MYHMIIMIIAJIBHON yCIIyTH yKa3aHsl B paszene Il HacTosnero AIMUHUCTPAaTUBHOTO PErJIaMEHTa.

2.16.3. Cioco0OsI pe0CTaBICHUSI MYHUIIMITAIBHON YCIIYTH 3asBUTEIIO:

HENOCPEACTBEHHO MPHU NOCEUIeHNH MecTHON aJMUHHUCTpaLIH;

nocpenctsoM MO®II.

2.16.4. CnocoObl MH(GOPMUPOBaHUS 3asBUTENS O pE3yJNbTaTax MPEJOCTaBICHUS WIH
MIPUOCTAHOBJIEHUU MYHHIIMIIAJIbHON YCIYTH: 1O TenedoHy, 10 JIEKTPOHHOM MoYTe, B MUCbMEHHOM
BH/IE.

Crioco6 nHpOpMUpPOBaHUS 3agBUTENS O Pe3yJibTaTaxX MPeJI0CTaBICHUS WM PUOCTAHOBICHUN
MYHMIMIIAJIBHON YCIyTU YKa3bIBACTCS B 3asIBJICHUU.

2.16.5. Komn4yecTBO JOKyMEHTOB, HEOOXOAMMBIX IS TIPEIOCTABICHUS 3asBUTEIIEM B IEISIX
MIOJIy4Y€HUSI MyHULIUIIAIbHON yCIyTH — HIECTb.

2.16.6. OcymiectBiieHre MecTHOM aIMHUHUCTpalMed MEKBEIOMCTBEHHOTO B3aWMOJICHCTBHUS
IIPY TPEJOCTABICHUY MYHHUIIMIIAIBHON YCIYI'M BO3MOKHO ¢ KOMHUTETOM Mo fenaM 3amucu akToB
rpaxkaanckoro cocrosaus, [KY XA.

2.16.7. Cpox mpenocraBieHHs MyHULIMIIAJIbHOW YCIYTM HE JOJDKEH IPEBBILIATh TPUILATH
paboumx AHEW ¢ MOMEHTA PErUCTpaIH 3asBICHMUS.

2.17. OcobeHHOCTH MpeIoCTaBICHUSI MyHUIUNIAIbHOH yciryru B MOL]

[Ipyem NOKyMEHTOB U BblAauya pe3yJibTaTa MPEJOCTaBICHHUS] MYHULUIAIBHON yCIyTH MOTYT
OBITH OCYyIIEeCTBIIEHBI TocpencTBoM MOLI.

Mecrta HaxoxzaeHus u rpapuku paborsl M®PL| npuBenenst B npuiokeHuun Ne 2 K
HacToALEMY AIMUHUCTPATUBHOMY PETJIAMEHTY, a TaKXke pa3MenieHsl Ha [lopraie.

LenTp Tenedonnoro obcmyxkuanus MOLL — 573-90-00.

Anpec caiiTa v SJIEKTPOHHON MOUYTHI: WWW.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

[Ipu npenocTaBneHNN MyHUIMIIATBHON yciayru noapasaenenns M®L] ocymecTBisoT:

B3auMojelcTBue ¢ MecTHOM aJIMHUHHUCTpalUMeld B paMKaX 3aKIOYEHHBIX COIVIALICHUH O
B3aUMOJICHCTBUH;



MH(GOPMHUPOBAHUE TPAXKIAaH U OPraHU3AIMM [0 BONPOCAM MPEIOCTABICHUS MYHHUIMIIATbHBIX
ycnayr,

IpUEeM U BbIJauy JIOKYMEHTOB, HEOOXOIUMBIX Ul MPEJOCTaBICHUS MYHUIUIAIbHBIX YCIyT
WM SBIISIOIIMXCS PE3yJIbTaTOM MPEAOCTABICHNUS MyHUIUITATBHBIX YCIIYT;

00pabOTKy NMEepPCOHATBHBIX JAHHBIX, CBSI3aHHBIX C MPEIOCTABICHUEM MYHHUIIUITIAIBHBIX YCIIYT.

B cnyuae nogaun 10KyMeHTOB B MecTHYI0 aqMUHUCTpaluio nocpeactsoM M®IL] paboTHuk
M®ILI, ocyniecTBIAIOMUN IPpUEM JOKYMEHTOB, IPEACTABICHHBIX AJI MOJYyYEHUs] MYHULMIIAIBHON
YCIIyTH, BBIMOJHSET CAeyIONINe NeHCTBUS:

OIpeJIeNIAeT MpeAMET O0paIleHus;

YCTaHABIIMBAET JIMYHOCTh I'PaX/JIaHNHA U €T0 MOJTHOMOYUS;

MIPOBOJUT IPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpPeOOBaHUSIM, yKa3aHHBIM B IyHKTe 2.6
HACTOALIETO AJIMUHUCTPATUBHOIO PETJIAMEHTA;

KOHCYJIbTUPYET TpaKAaHUHA O TOpsi/IKe 0(OpMIICHUS 3asBJICHUS U MPOBEPSIET NMPaBUIBHOCTh
ero opopmienus. [To mpockOe rpakaannHa, HE CIOCOOHOTO MO COCTOSHHUIO 3/I0POBBS THOO B CHITY
UHBIX MPUYUH COOCTBEHHOPYYHO O(QOPMHTH 3asBJICHHUE, 3asBICHHE MOXET OBITh O(OPMIIEHO
pabotHukoM MOILI, oCymecTBISIONMM MPUEM JTOKYMEHTOB, O YEM Ha 3asBIICHUU JIEJIAeTCs
COOTBETCTBYIOILAS 3AIIUCH;

ompenensieT cnocod MHGOPMUPOBAHUS 3asBUTENS O NMPUHITOM MECTHOW aJIMHUHHUCTpaIien
pelIeHUH TO MPEAOCTABICHUI0O MYHHUIUMNAIBHON YCIyTH (B yCTHOW JMOO mMHCbMEHHOH (opme, B
ToM yHcie yepes MOLI, B ciydae xenaHus 3asgBUTENS MOIY4YUTh O0TBET uepe3 M®DIL]), o uem Ha
3asBJICHUU JIEJIAETCSI COOTBETCTBYIOLIAs 3aIUCh;

OCYIIECTBIISIET CKAHUPOBAHUE MPEJICTABICHHBIX JOKYMEHTOB, (POPMHUPYET JIEKTPOHHOE JEII0,
BCE JIOKYMEHTBI KOTOPOT'O CBSI3BIBAIOTCS €IMHBIM YHUKAJIBHBIM HACHTH(PHUKAIIMOHHBIM KOJIOM,
MO3BOJIAIOIIMM YCTAHOBHUTH MPHHAICKHOCTh JOKYMEHTOB KOHKPETHOMY 3asiBUTENII0O W BHUIY
oOpalleHus 32 MyHHUIMIIAIbHOW yCITyTOM;

3aBEPSIET SJIIEKTPOHHOE JIEJI0 CBOEH 2JIEKTPOHHOU MOIHUCHIO;

HaIpaBise€T 3asBICHHE, KONUU JOKYMEHTOB U pEecTp JOKyMEHTOB B MecTHyo
aJIMMHHCTPALINIO:

B DJIEKTPOHHOM BHJI€ (B COCTaBE MAKETOB IEKTPOHHBIX JIEJ) B TEYCHUE OJTHOTO paboyero JHs
co JtHA oOpameHus 3asBurens B MOII;

Ha OyMaXXHbIX HOCHUTENSX (B cilydae HEOOXOTUMOCTH 0053aTeNbHOrO IpeIoCTaBICHUS
OpUTHHAJIOB JIOKYMEHTOB) — B T€UEHHE TPEX pabounX JHEH co AHS oOparmieHus 3asputens B MO,

B ciydae mpenocraBieHMs KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOIIEIO IYHKTY 2.6
HacToAlEero AJIMUHUCTPAaTUBHOTO periiameHTa, pabotHuk MOPLI, ocymecTBastonmii npuem
JOKYMEHTOB, [€laeT Ha 3asgBleHUHM 3anuch «O TMpenoCTaBIEHWN HEMOJHOTO KOMIUIEKTa
JOKYMEHTOB MpoHH(GOpMUpoBaH». PaKkT 03HAKOMIIEHUS TpakJaHWHA C 3aIHChIO 3aBEPSETCsS €ro
noanucklo. Eciu mpu 3TOM rpa’kaaHuH OTKa3ajcs OT MOJayd 3asBJICHUS U MOTpeOOBal BO3BpaTa
IIPEAOCTABIEHHBIX JOKYMEHTOB, J€JIaeT Ha 3asBiIeHUM 3anuch «Hacrosmiee 3asBieHne 0TO3BaHO,
JOKYMEHTBI BO3BPAIIEHbI 3aBUTEII0» U BO3BPAIIAET IIPEIOCTABICHHBIE JOKYMEHTHI.

[To oxoHYaHMM TpUeMa TOKYMEHTOB paboTHUK M®IL] BbIAaeT 3asBUTEIIO PACIIHCKY O MIPUEME
JOKYMEHTOB C YKa3aHUEM UX NEPEYHs U JaThl.

PabotHuk MecTHOIl AAMHHMCTpaIMK, OTBETCTBEHHBINA 3a MOJTOTOBKY MpPOEKTa pEIICHUs, B
TE€YEeHHEe OJHOro pabodero JHS co JHA noAanucaHus [naBoil MecTHOH AJMUHHCTpaLUu
JOKYMEHTOB O IPEIOCTaBICHUH (OTKa3e B MPEAOCTABICHNUHN) 3aSBUTEII0 MYHULIUIIATBHON YCIYyTH,
HaIpaBJIE€T Pe3yJbTaT MPEJOCTaBICHUSI MyHULIMNAIBHON yciayru B MOILL s ero nocneayromen
nepeiayy 3asBUTENIO B 3JIEKTPOHHOM BHJE UM Ha OymakHOM Hocutene (A63an 24 myHkra 2.17 B
penakuuu [loctanoBnenuit Mectnoit Aamunuctpanuu ot 19.06.2017 Ne 48, ot 21.06.2017 Ne 56).

AGzarr 25 mynkra 2.17 wuckmioueH IlocranoBnenueM MecTHOW AJIMHHUCTpallUA OT
21.06.2017 Ne 56.

AGzarm 26 mynkra 2.17 wuckmoueH IlocranoBnenueM MecTHOW AJIMHHUCTpAallUA OT
21.06.2017 Ne 56.



PabotHuk MOIL[, OTBeTCTBEHHBIH 3a BBIAAYY JOKYMEHTOB, MOJYYEHHBIX OT MeCTHOM
aJMUHUCTpAllUM, HE TMO3]Hee JAByX pabouyux JHEH co JHA HuX TMOoJydeHHus OT MecTHoi
aJIMUHHUCTpPALIMU, COOOIIAeT 3asBUTEII0 O MPUHATOM pEIIeHUH Mo TeiaedoHy (C 3amuchio JaThl U
BpeMeHHU TeIe()OHHOTO 3BOHKA), a TAK)KE 0 BOZMOKHOCTH IMMOTYUYeHHUs TOKyMeHTOB B M DL,

I11. CocTaB, moc/1e10BaTeIbHOCTh U CPOKHU BbINOJHEHUS AIMUHUCTPATHBHBIX IPOLEAYP
(aeiicTBHil), TPeOOBaHMS K NOPSAAKY X BbINOJTHEHHS, B TOM YHCJIe 0COOCHHOCTH BBIIOJIHEHHSA
aAMUHUCTPATHBHBIX NPOLEAYP B JIEKTPOHHOMI (popme

3a npeaocTaBiICHUEM MYHUIMNAIBHOM YCIyTH 3asBUTENN MOTYT OOpalaThCs C 3asBICHUEM
Ha OyMa)XHOM HocHTesne B MecTHYI0 aJJMUHUCTpaIuio 1u6o B MOLI.

Onucanve MOCIEIOBATEILHOCTH aJMHUHUCTPATUBHBIX MPOLEAYpP MpU MPEJOCTaBICHUH
MYHMIMIAIBHON yCITyTH:

MIPUEM U PETUCTpaLUs 3asBIICHUS U TIOKyMEHTOB B MeCTHON aJIMUHUCTPALINY;

MIOArOTOBKA M HalpaBJIE€HUE MEXBEIOMCTBEHHOIO 3allpoca B MHOW OpraH (OpraHM3aliio) o
MPEIOCTaBIEHUH JOKYMEHTOB (MHGOpMaluu), HEOOXOAMMBIX JJIsi TPHUHATHS pEIIeHUs O
IIPEIOCTABJIEHUN MYHULIUNIAIIBHOM YCIYTH 3asBUTEINIO;

npunstre Komuccuell mo NpuHATHIO PelIeHUs O BblAaue pa3pellieHusl Ha BCTYIUICHHE B Opak
JIuIaM, JOCTUTIIUM BO3pacTa IIECTHaaUaTH JeT (nanee — Komuccus) pemenns o npe1ocTaBIeHuN
MYHHUIMIAIBLHOW yCIIyTu Ju00 00 OTKa3e B MpPENOCTAaBIEHUU MYHMIMIAIBHOW yciyru. BrizoB
3asgBUTENSA B MECTHYIO aIMUHHUCTPALIHIO;

MOJTOTOBKA PELIEHUs] O IMPEeJOCTaBICHUHM MYHUIMIAIBbHON yciayru jaubo 00 oOTkase B
NPEJOCTaBICHUY MYHUIUNAIBHONH  yCIyrd, WHGOPMHPOBAHUE 3asBUTENS O  pe3yibTaTe
MIPEIOCTABIICHUS! MyHUIIUIIATbHON YCIyTH.

3.1. IIpuem u perucrpanus 3asBI€HNS] U JOKYMEHTOB B MecTHON aqMUHHUCTpaLH

3.1.1. CoObrtust ~ (ropuauueckue  (paxThl), SBISIOINIMECS OCHOBAaHMEM JUIsl  Havania
aJIMMHHACTPATUBHOM NPOLEAYPBHI:

MocTyIuieHHe (IMOCPeACTBOM JIMYHOTO  oOpamieHust 3asBUTENs, JHOO TOCPEICTBOM
opraHusanuii mouroBoi cBszu, or M®ILI) 3asBieHust B MecTHYI0 aIMUHUCTPALIMIO U TIPHIIAraeMbIX
JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6 HacTosmero AJMHMHHUCTPATUBHOIO perjamMeHTa (najiee —
KOMIUIEKT IOKyMEHTOB).

3.1.2. ConepxaHue aIMUHUCTPATUBHON MPOLIEAYPBI

PabGoTHuk MeCTHOM aJAMHUHUCTpalMM, OTBETCTBEHHBIN 3a MpPHUEM KOMIUIEKTa JIOKYMEHTOB,
IpH 00paIIeHNny Irpaxaad B MeCcTHyI0 aIMUHUCTPALHIO:

OIpeJieIeT MpeAMET 00paIleHus;

YCTaHABJIMBAET JIMYHOCTh I'PaX/JIaHHA U €T0 MOJTHOMOYUS;

KOHCYJIbTUPYET TpaKAaHUHA O TOps/IKe 0(OpMIICHUS 3asBJICHUS U MPOBEPSIET NMPaBUIBHOCTh
ero opopmienus. [1To mpockOe rpakaaHnHa, HE CIOCOOHOTO MO COCTOSHUIO 3/I0POBBS THOO B CHITY
UHBIX MPUYUH COOCTBEHHOPYYHO O(QOPMHTH 3asBJICHHUE, 3asBICHHE MOXET OBbITh O(OPMIIEHO
paboTHUKOM MecTHOW aJAMMHUCTpAllMM, OTBETCTBEHHBIM 3a MpPHEM JOKYMEHTOB, O YeM Ha
3asBJICHUU JIEJIAETCSI COOTBETCTBYIOLIAs 3aIUCh;

ompenensieT cnocod MHPOPMUPOBAHUS 3asBUTENS O NMPHUHITOM MECTHOW aJIMHUHHUCTpaIlien
pelIeHUH TO MPEAOCTABICHUI0O MYHHUIUMNAIBHON YCIyTH (B yCTHOW JMOO mMHCbMEHHOH (opme, B
ToM yHcie yepes MO®LI, B ciydae xenaHus 3asgBUTENS MOIY4YUTh O0TBET uepe3 M®DIL]), o uem Ha
3asBJICHUU JIEJIAETCSI COOTBETCTBYIOLIAs 3aIUCh;

MPOBEPSET HAIMYUE JOKYMEHTOB W JIa€T UX OLIEHKY Ha MPEIMET COOTBETCTBHS IMEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6 HACTOALIETO AJMHUHUCTPATUBHOIO PErJIaMEHTa, ONPEAEISAET
HEO0OXOUMOCTh OCYILECTBICHHUS MEKBEIOMCTBEHHBIX 3ampocoB B Komurer mo nemam 3amucu
akToB rpaxaaHckoro cocrosHus, ['KY JKA, o yem Ha 3asdBICHMM JEJIA€TCS COOTBETCTBYIOLIAS
3aIlMCh;

B ciy4ae HeOOXOJMMOCTH HaIlpaBICHU MEKBEIOMCTBEHHBIX 3alipocoB B Komurer mo nenam
3amucH akTOB TpaxaaHckoro coctostHus, ['KY JKA o mpemocraBieHnn HEOOXOIMMBIX CBEJICHUN



(TOKYMEHTOB), a TaKKe MOJy4YeHHE OTBETOB Ha HHX (Jajiee — MEKBEJOMCTBEHHBIM 3arpoc)
nepeaeT KOIMUIO 3asBJICHUS C OTMETKOM O HEOOXOAMMOCTH TOATOTOBKH MEXBEIOMCTBEHHBIX
3ampocoB pabOTHUKY MeCTHOM aJIMUHHCTpAllii, OTBETCTBEHHOMY 3a IOATOTOBKY M HalpaBJICHUE
MEXBEJOMCTBEHHBIX 3allpOCOB, & TAK)KE MOJIyYeHHE OTBETOB Ha HUX, C MCIIOJIb30BAHUEM €IMHOU
CHCTEMBI MEKBEIOMCTBEHHOI'O 2JIEKTPOHHOTO B3aUMOJECHCTBHS;

KCEPOKOIHPYET JOKYMEHTHI (B ciy4yae HEOOXOAMMOCTH) JUisl (OPMHUPOBAHUS JIMYHOTO Jiena,
3aBepseT KOMMM JOKyMeHTOB. Komuu 3aBepsroTcsl MOANMCHIO JUIA, OTBETCTBEHHOIO 3a IPUEM
JIOKYMEHTOB, C yKa3aHHEM €ro JODKHOCTH, (GaMWIMKM M WHUIMAJIOB, a TAaK)Ke JaThl 3aBEPEHUS
KOIIUHY;

¢bukcupyer (akT npueMa JOKYMEHTOB, YyKa3aHHBIX B IyHKTe 2.6 HacTOSILIEro
AJIMUHUCTPAaTUBHOTO PETJIAMEHTA, B KypHaJIE PETUCTPALIUN;

BbIJIAET 3asIBUTENI0 PACHHUCKy O IMpHEME JTOKYMEHTOB C yKa3aHHEM HX TMepevHs M JIaThl
npueMa (pacnuMcKka HE BBIJAETCS B CIydyae IOCTYIUIEHUS JOKYMEHTOB IO IIOYTE, a TaKXKe II0
MH(OPMaLMOHHBIM CHCTEMaM OOLIEro MOJIb30BaHMUs);

B ClIy4ae IPEIOCTABJIECHUS KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOLIETO IYHKTY 2.6
HACTOALIET0 AJIMUHUCTPATUBHOTO periiaMeHTa, JAejlaeT Ha 3asiBJIeHUH 3anuch «O mpeaocTaBIeHUN
HEMOJIHOTO KOMIIJIEKTa JIOKYMEHTOB MNpouH(popMHpoBaH». DakT 03HAKOMJICHMS Tpa)KJIaHUHA C
3aIKChIO 3aBepsieTCs ero MoAnucko. Eciy npu 3ToM rpaskJjaHiuH OTKa3aJcs OT M0JaYH 3asBICHUS U
noTpedoBaj BO3BpaTa MpeOCTAaBICHHBIX JOKYMEHTOB, JieflaeT Ha 3asBJieHUH 3anuch «Hacrosiee
3asBJICHHE OTO3BaHO, JOKYMEHTHl BO3BPAILECHBI 3asBUTENI0» M BO3BPALIAECT IMPEIOCTABICHHBIE
JOKYMEHTBHI;

nepeaeT 3asBJIeHHE U KOMIUIEKT IOKyMEHTOB Ha paccMoTpeHue Komuccun.

PaboTHuk MeCTHOM aJAMHUHUCTpalMM, OTBETCTBEHHBIN 3a MpPHUEM KOMIUIEKTa JIOKYMEHTOB,
npu oOparieHuu 3asureneii nocperctsom MOL:

MI0Jy4aeT KONMM JOKyMEHTOB U peecTp AOKyMeHToB u3 M®I[ B snexkTpoHHOM Buzae (B
COCTaBe MAKETOB AJIEKTPOHHBIX JEJ Moyydyareiaell MyHUIMIaIbHOW YCIyrH) U (WiIM) Ha OyMaXKHBIX
HOCUTENsX (B ciiyyae HEOOXOAMMOCTH 0053aTeIbHOTO MPECTABICHNS OPUTUHAIIOB IOKYMEHTOB);

MIPOBOJAMT CBEPKY peecTpa JOKYMEHTOB C MPEICTaBICHHBIMU JOKYMEHTaMH;

IIPOBEPSIET HAIMYUE JOKYMEHTOB U JIa€T UX OLIEHKY HA NPEIMET COOTBETCTBHS IEPEUHIO
JOKYMEHTOB, YKa3aHHbBIX B IMyHKTE 2.6 HACTOALIETO AJMUHUCTPATUBHOIO pErjiaMeHTa, ONpeaessieT
HEOOXOIMMOCTh OCYILECTBIICHHSI MEKBEJIOMCTBEHHBIX 3alPOCOB, O YeM Ha 3asBIICHHM JIEJIAeTCS
COOTBETCTBYIOIIAsl 3AIKCh;

B Clly4ae HEOOXOJMMOCTH HAIpaBJICHHUS MEXBEIOMCTBEHHBIX 3alpOCOB IEpelaeT KOIHUIO
3asBJICHUSI C OTMETKOH O HEOOXOJMMOCTH IMOJTOTOBKH MEKBEJOMCTBEHHBIX 3alpOCOB PAOOTHUKY
MecTHON agMUHHUCTpALMU, OTBETCTBEHHOMY 3a IOATOTOBKY M HAlpaBICHHE MEXKBEIOMCTBEHHBIX
3allpocoB, a TaKXXe II0JlydeHHe OTBETOB Ha HHUX, C MHCIOJb30BAHUEM €IMHONH CHCTEMBI
MEXBEJAOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJIEHCTBUS;

¢bukcupyer (akT npueMa JOKYMEHTOB, YyKa3aHHBIX B IyHKTe 2.6 HacTOSILIEro
AJIMUHUCTPAaTUBHOTO PETJIAMEHTA, B KypHaJIE PETUCTPALINN;

nepeaeT 3asBJIeHHE U KOMIUIEKT IOKyMEHTOB Ha paccMoTpeHne Komuccun.

3.1.3. IIpofomKUTENBHOCTh aIMUHUCTPATUBHOM MPOLETyphl HE JOJDKHA MPEBBIIATH OJHOIO
paboyero JIHS C 1aThl MOCTYIUIEHNS KOMIUIEKTa IOKyMEHTOB B MECTHYIO aJJMUHHCTPALIHIO.

3.1.4. OTBETCTBEHHBIE 3a BBIIIOJIHEHUE a/IMUHUCTPATUBHOMN MPOLEAYPhI TOJKHOCTHBIE JIULA:

paboTHUK MecTHOM aIMUHUCTPALlMK, OTBETCTBEHHBIN 3a MPHUEM KOMILIEKTa JOKYMEHTOB.

3.1.5. Kpurepun npuHATHS pelIeHNs B paMKax aIMMHUCTPATUBHOMN MPOLENYPHI:

COOTBETCTBHE KOMIUIEKTA JOKYMEHTOB TPEOOBaHUSAM, YKa3aHHBIM B MyHKTE 2.6 HACTOSILErO
AJIMUHUCTPAaTUBHOTO pETJIAMEHTA.

3.1.6. Pe3ynprar agMUHUCTPAaTUBHOM NIPOLIEYPHI:

BbIJIaua 3asBUTEII0 PACIHUCKM O NPHUEME JOKYMEHTOB C YKAa3aHHMEM MX IEPEYHS U JaThl
npuema;

nepeaaya pabOTHUKOM MecTHOW aAMMHUCTpAIMM, OTBETCTBEHHBIM 3a INPHEM KOMILUIEKTa
JIOKYMEHTOB, KOIUU 3asBJICHHUSI C OTMETKOM O HEOOXOJMMOCTH MOJATOTOBKH MEXBEIOMCTBEHHBIX
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3arpocoB pabOTHUKY MeCTHON aJIMUHHCTpAllii, OTBETCTBEHHOMY 3a MOATOTOBKY M HalpaBJiICHUE
MEXBEJOMCTBEHHBIX 3allPpOCOB, a TaKXKe€ TOJy4YeHHE OTBETOB HAa HUX, B ClIy4yae HEOOXOIUMOCTH
HAIpPaBJICHUS] MEKBEIOMCTBEHHBIX 3alIPOCOB;

nepenaya paboTHUKOM MeCTHON aJMHHHMCTpAIM, OTBETCTBEHHBIM 3a NpPUEM KOMIUIEKTa
JOKYMEHTOB, 3as1BJICHUS U KOMIUIEKTa JOKYMEHTOB Ha paccmoTpenne Komuccum.

3.1.7. Cnoco6 ¢ukcanuu pe3ynbrara BbIIOIHEHUS aIMUHUCTPATUBHON MTPOLIEYPHI:

perucTpanys 3asBICHNS U JOKYMEHTOB B KypHaJle PETUCTPALINH.

3.2. [loarotoBka 1 HampaBlieHHE MEXBEIOMCTBEHHOIO 3allpoca B MHOM opraH (OpraHu3aluio)
O TPEIOCTaBICHUU JOKYMEHTOB (MH(OpMaIu), HEOOXOMUMBIX JJsI HPUHATHS PpEIICHUs o
MPEIOCTaBIEHUN MYHUIIMTIAIBHON YCIYTH 3asSBUTEIIO

3.2.1. CoObitust  (ropuamueckue  (GaxThl), SBISIONIMECS OCHOBaHMEM JUIsl  Hayana
aJIMMHUCTPATUBHON MPOLEAYPbI:

MOJy4YeHHe  KOMHUU  3asABJIEHUS C  OTMETKOM O  HEoOXOAMMOCTH  IOATOTOBKH
MEXBEJOMCTBEHHBIX 3allpocoB pabOTHUKOM MeCTHON aJAMHHHMCTpalM, OTBETCTBEHHBIM 3a
MIOJATOTOBKY M HAIIPaBJIEHUE MEXBEIOMCTBEHHBIX 3alIPOCOB, a TAKXKE IOJYyUYEHHE OTBETOB HA HUX,
oT paboTHHKa MecTHOM aqMUHUCTpAIIUH, OTBETCTBEHHOI'O 33 IPHUEM KOMILJIEKTa T0KYyMEHTOB.

3.2.2. ConeprkaHue aAMMHUCTPATUBHON IPOLIEAYPBI

PaGoTtHuk MecTHOM aAMUHUCTpAIMK, OTBETCTBEHHBINM 3a TMOATOTOBKY W HANpPaBJICHHUE
MEXBEJOMCTBEHHBIX 3allPOCOB, a TAK)KE IOJYYEHHE OTBETOB HA HMX, OCYLIECTBIISET CIEAYIOLIUE
a/IMMHUCTPATHUBHbIE TEUCTBUS:

ONpeneNiieT COCTaB  JIOKyMEHTOB  (MHpOpMaluu), MOUIeKAIIUX MOJYyYCHHUIO  TI0
MEXBEJOMCTBEHHBIM 3allpocaM, U OpraHbl (OpraHu3aliu), B KOTOPbIE JOKHBI ObITh HAIPaBIICHBI
MEXXBEJAOMCTBEHHBIE 3aIIPOCHI;

MOJArOTAaBIMBAET MPOEKThl MEXKBEJOMCTBEHHBIX 3alpocoB, B TOM uyucie B (opme
ANIEKTPOHHOI'O JOKYMEHTAa;

B cllydae HEOOXOAMMOCTH, NpPEJICTABISIET MIPOEKThl MEXBEJIOMCTBEHHBIX 3allpOCOB Ha
MOJIHUCH JIMILY, YIIOJIJHOMOYEHHOMY MOJIHMCBIBATE MEXBEIOMCTBEHHBIE 3allpOChl, B TOM YHCIIE C
HCIOJIb30BaHUEM 3JIEKTPOHHOM MONCH;

HaIpaBJIsIeT MEXBEAOMCTBEHHBIE 3apockl B KOMUTET 1O [1enaM 3anKicH akKTOB IPakJaHCKOTO
COCTOSIHUSI (CBHJIETENIBCTBO O POXKJIEHUH, BhIJaHHOE Ha TeppuTopun Cankt-IletepOypra), ['KY KA
(cripaBKa O perucTpamuy Ho MecTy >kuTenbcTBa (popma Ne 9), B ciaywyae eciau BeaeHUe
PETUCTPALIMOHHOTO y4yeTa TpaXk/laH M0 MECTY JKUTENbCTBA B YAaCTH, BO3JIOKEHHOM Ha KUJIMIIHbBIE
opranusanuy, ocyuiectsisitor ['KY XKA);

MOJTy4aeT OTBEThI HA MEXBEJIOMCTBEHHbBIE 3aIIPOCHI;

aHAJIM3UPYyeT JOKYMEHTHl (CBEICHHs), IMOJYyYCHHbIE B paMKaX MEKBEJOMCTBEHHOTO
B3aMMOJICHCTBHS (OTBETHl HA MEXBEJIOMCTBEHHBIE 3aIllpOChl), HA COOTBETCTBUE HANpaBICHHOMY
MEXBEJAOMCTBEHHOMY 3aIpocCy;

nepeaeT NnodyyeHHbIe JOKyMeHThI (cBeaeHus) B Komuccuro.

3.2.3. [IpoAOKUTENBHOCTh aIMUHUCTPATUBHON MpPOLEyphl COCTaBIsieT He Oosee ceMH
paboumx JAHEMH:

MOJrOTOBKA U HalpaBJIeHUEe MEXBEIOMCTBEHHOI'0 3alipoca — He 0ojiee IBYX pabouux JHel co
JIHS TIOJIy4€HHUsl OT paboTHHMKAa MecTHON aIMUHUCTpAlMi, OTBETCTBEHHOTO 3a MPHEM KOMILIEKTa
JIOKYMEHTOB;

MOJTy4YeHUE M aHaJU3 JOKYMEHTOB (CBEJCHHIT), MOJYyUYEHHBIX B paMKaX MEXBEIOMCTBEHHOIO
B3aUMO/JICHCTBUA — HE OoJiee MATH pabouux JTHEH.

3.2.4. OTBETCTBEHHBIE 32 BBINOJHEHNE aIMUHACTPATUBHON IPOLIETYPHI JOKHOCTHBIE JIMIIA:

paboTHUK MecTHOI aJMUHHCTpallMU, OTBETCTBEHHBIH 3a IOATOTOBKY M HaIlpaBJICHHUE
MEXBEJOMCTBEHHBIX 3alIPOCOB, a TAKXKe MOTyYEHHE OTBETOB Ha HUX.

3.2.5. Kpurepuem NpuHATHS pELIEHMs] B paMKax aJMHUHUCTPATHBHON MPOLENYpHI SBISETCA
OTCYTCTBHE B TPEACTABICHHOM 3asBHUTEJIEM KOMIUJIEKTE JOKYMEHTOB, YKa3aHHBIX B INyHKTEe 2.7
HACTOALIETO AJIMMUHHUCTPATUBHOIO PETJIAMEHTA.
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3.2.6. PezynpraToM aJIMUHHMCTPATUBHOW NPOLEAYPHl SBISETCS TNONy4YeHHE PAOOTHUKOM
MecTHON aJIMHUHUCTpAaLlMU JOKYMEHTOB U WH(GOpPMAllMU, KOTOpPbIE HAaXOIATCS B PaCHOPSIKEHHUU
Komutera no nenam 3amucu akToB rpaxaaHckoro cocrosHus, I'KY XA, u xoropsle 3asBUTEND
BIIpaBe MPEJCTaBUTh, YKA3aHHBIX B MyHKTE 2.7 HACTOALIETO AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.2.7. Ciocobom (Qukcanuu pe3yiabTaTa BBIIOIHEHUS aJIMUHUCTPATUBHONW TMPOLEAYPHI
SBJISIETCSl PETHCTpalus MEKBEJIOMCTBEHHOIO 3ampoca W OTBeTa Ha 3ampoc B MecTHOU
aJIMMHHCTPALIHH.

3.3. [Ipunstue Komuccueil perienuss o npeaoCTaBICHUH MYHHUIMIIAILHOW yciIyrd Jaubo 00
OTKa3e B INPEJOCTAaBICHUM MYHMIMIAIbHOW Yyciayrd. Bpi3oB 3asButens B MecTHyHO
aJIMMHHCTPALIHIO

3.3.1. CoObitust  (ropuauueckue  (GaxThl), SBISIONIMECS OCHOBaHMEM JUIsl  Hayania
aJIMMHUCTPATUBHON MPOLEAYPbI:

nosrydeHue Komuccuei 3asiBleHNs U KOMIUIEKTAa JOKYMEHTOB.

3.3.2. ConepxaHue aIMUHUCTPATUBHON MPOLIEAYPBI

Komuccus:

OCYIIECTBISIET OOBEKTUBHYO, ITOJIHYIO U BCECTOPOHHIOIO OLIEHKY KOMILJIEKTa JOKYMEHTOB;

B Clly4ae HEOOXOJUMOCTH TOATBEPXKICHUS OOCTOSATENBCTB YKAa3aHHBIX B JOKYMEHTaX,
MOJIaHHBIX 3asBUTENEM, JIMOO yCTpaHEHUS MPOTUBOPEUNH, BBISIBICHHBIX B X0JI€ MPOBEPKH JaHHBIX
B YKa3aHHBIX JOKYMEHTAaX, BbI3bIBACT 3asBUTENS U (MJIM) €ro 3aKOHHBIX MPE/ICTaBUTENICH Ha MPUEM B
MecTHy10 aIMHUHUCTPALIHIO;

NPUHUMAET pEIIeHHE O TMPeJOCTaBICHUH MYHHLIMNAIBHOW yciayrn aubo o0 oTkase B
MPEIOCTaBIEHUN MYHUIIMIIAIBHON YCIYyTH.

Pemenne Komwmccun odopmisieTcss MpOTOKOJIOM, KOTOPBIM TOIINMCHIBAETCS BCEMH WiICHAMHU
Komuccnn.

Cexkperaps Komuccuu:

nepesiaeT 3asBlIEHUE, KOMIUJIEKTa JOKYMEHTOB U MPOTOKOI 3acedaHus Komuccun paboTHUKY
MecTHO!M aJMUHUCTPALIMH, OTBETCTBEHHOMY 32 IIOATOTOBKY IPOEKTA PEIICHMUS,;

JIeNlaeT COOTBETCTBYIOIIME OTMETKU B JKypHaje PEerucTpallid, B TOM YHCJIE B DJIEKTPOHHOM
dbopme.

3.3.3. [IponOmKUTENBHOCTD aIMUHACTPATUBHOM MPOLIEAYPHI HE JOJHKHA MPEBBIIATE JECATH
pabouux JHEH.

3.3.4. OTBETCTBEHHBIMHM 32 BBIIIOJIHEHHE aIMIHUCTPATUBHOM MTPOLIETYPBI SBIISFOTCS:

Komuccus;

I'maBa MecTHOM agMUHUCTpaLUH.

3.3.5. Kpurepun npuHATHS peUIeHNs B paMKax aJIMUHUCTPATUBHOMN MPOLETypHI:

HaJIMYUe OCHOBAHUM JUIsl OTKa3a B MPEAOCTaBICHUH MYHUIUIAIBHON YCIIyTH, YKa3aHHBIX B
nyHkTe 2.10.2 HacTosAmEero AIMUHACTPATUBHOTO PETJIAMEHTA.

3.3.6. Pe3ynbTaT aAMUHUCTPATUBHOM MPOLETYPHI U MOPAIOK MEpeIaun pe3yibTaTa:

nepefaya Mmporokoia 3acedaHus Komuccuu paboTHHKY MecTHOHW —aJMUHHUCTpaluy,
OTBETCTBEHHOMY 3a MTOJITOTOBKY MPOEKTa PELICHHUS.

3.3.7. Crioco6 ¢ukcaruu pe3yabTaTa BHIITIOJHEHUS aIMUHUCTPATUBHOM MPOLETypHI:

COOTBETCTBYIOIIME OTMETKHU B KYpHaJIe PETUCTPALlMU, B TOM YHCIIE B DJIEKTPOHHOM (opme.

3.4. IloaroToBka pemeHus O NPEAOCTABICHUM MYHMLIMIAIBHOW yCIyrd 6o o0 oTkasze B
MPEIOCTABIEHUH MYHUUUNAIBHON  yCIyrd, WHQOpPMHpOBaHHE 3asBUTENs O pe3ysbTare
IIPEIOCTABIIEHUS] MyHULIUIIAIBHON YCIyTH

3.4.1. CoObiTust  (ropumudeckue  (akTbl), SBISIOMKAECS OCHOBAaHWEM JUIsl  HadJalia
aJIMMHHACTPATUBHOMN NPOLEAYPBHI:

noJjrydyeHue paboTHUKOM MecTHON aJMUHHUCTpAIH, OTBETCTBEHHBIM 3a MOATOTOBKY IPOEKTa
pelIeHus, 3asABJICHUS U KOMIUIEKTa JIOKYMEHTOB, a TaKKe IpoToKoja 3acenanuss Komwmccun ot
cekperapst Komuccun.

3.4.2. ConepkaHnue aAMUHUCTPATUBHON IPOLIEAYPBI

PaGoTHrk MecTHOM aAMUHUCTPAIINK, OTBETCTBEHHBIN 3a TIOJITOTOBKY MPOEKTA PEIICHMUS:
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B ciayuyae npuHAtus Komuccuenl pemieHHss O NPEeAOoCTaBICHMM MYHULUNAIBHON YCIyru
TOTOBHUT MPOEKT perieHus MecTHONW afMUHUCTPAIlMU O pa3pellieHnH Ha BCTYIUICHHE B Opak JuIam,
JOCTHUTIIMM BO3pacTa IecTHaAuatu JeT (mo ¢gopme coripacHo mpuioxeHuto Ne 4 k HacTosmemy
AJMUHHCTPATUBHOMY PETJIAMEHTY);

B ciyuae npuHATus Komwuccueil perienuss o0 oTkase B MPEJOCTaBICHUH MYHHUIIMIIATBHOM
YCIIyTU TOTOBUT MPOEKT MUChMa O HEBO3MOKHOCTH MCIOJIHEHMS 3allpoca ¢ yKazaHHeM IMpU4YuH (10
¢dopme cormnacHo nmpusoxkeHuto Ne 5 k HacToseMy AJIMUHUCTPATUBHOMY PETJIaMEHTY);

IepeaaeT MOArOTOBIEHHbIE TOKYMEHTHI [ 1aBe MecTHOM aIMUHHUCTpALINH.

I'maBa MecTHOM aMUHUACTpALIUU:

M3y4aeT IPe/ICTaBICHHbIE JOKYMEHTHI U TOANKCHIBAET HUX;

B ClIyyae HECOINIACHs — H3JIaraeT 3aMeyaHus M BO3BpAlllaeT yKa3aHHbIC JOKYMEHTHI Ha
OpaboTKYy.

[Tocne moanucanusa I'nmaBoit MecTHOI aJAMUHHCTpalMU yKa3aHHBIX JOKYMEHTOB PaOOTHHUK
MecTHON aAMUHUCTPALIMH, OTBETCTBEHHBIN 3a MOJArOTOBKY ITPOEKTA PEIICHHUS:

PErUCTPUPYET UX B )KypHAJIE PETUCTPALIUU;

HampasJseT pemeHue MecTHON aJMUHHUCTPAIMK O pa3pelIeHu Ha BCTYIUICHUE B Opak JIUIaM,
JOCTUTIIMM BO3pAcTa IIECTHAALATH JIET, JIMOO MUChMO O HEBO3MOXKHOCTU HCIIOJHEHMS 3ampoca ¢
YKa3aHUEM @PUYMH 3asABUTENI0. B ciyyae BOJICH3BSBICHUS 3aABUTENS IOJIYYUTH DPE3YJIbTAT
IIPEA0CTaBIICHNs MyHULIUNIAIbHON yciryru B ML nanpasiisieT ykazaHHble JOKYMeHTbI B MOI s
MOCIIEAYIOIIEH TIEpead 3assBUTEIIIO.

3.4.3. IIpofoKUTENBHOCTh A IMUHUCTPATUBHONW MIPOLIEAYPHI HE JI0JKHA NPEBBILIATH LIECTH
pabouux JHEH.

3.4.4. OTBETCTBEHHBIMH 32 BBIIIOJIHEHNE aAMUHUCTPATUBHON IIPOLEAYPBI SBISIOTCS:

paboTHUK MecTHOM aIMUHUCTPALIUK, OTBETCTBEHHBIH 3a MOATOTOBKY MTPOEKTA PEILICHUS;

['maBa MecTHOI aAMUHUCTPALIMH.

3.4.5. Kpurepuu npuHATUS PELICHHS B PAMKAX aIMUHUCTPAaTUBHON MPOLIEAYPBI:

pemenue, npunstoe Komuccueil.

3.4.6. Pe3ynbTaT aAMUHUCTPATUBHOM MPOLETYPHI U MOPAIOK MEpEeIadn pe3yibTaTa:

HarpasieHue 3asButelnto (11u6o B M®L]) pemienns MecTHOH aAMUHUCTpallUU O pa3peleHun
Ha BCTyIJIeHME B Opak JulaM, JOCTUTIIMM BO3pacTa MLIECTHAaAUATH JieT, 00 mHchbMa O
HEBO3MOKHOCTH UCIIOJIHEHHS 3aIIpOCca C YKa3aHUEM IIPUYMH.

3.4.7. Cnocob ¢ukcanuu pe3ynbrara BbIIOIHEHUS aJMUHUCTPATUBHON MIPOLIEYPHI:

perucTpanys B )KypHajle perucTpaluu pereHuss MecTHON afMUHUCTPALUU O pa3pelICHU Ha
BCTyIUIEHHE B Opak JulaM, JOCTUTIIMM BO3pacTa IIeCTHAAIaTH JeT, Jubo muchmMa o
HEBO3MOKHOCTH UCIIOJIHEHHS 3aIIpOCca C YKa3aHUEM IIPUYMH 3asBUTEIIIO.

IV. ®opMBbI KOHTPOJIA 32 HCIIOJTHEHHEM AIMHHHUCTPATUBHOIO perjiaMeHTa

4.1. Texymmuii KOHTPOJb 3a COOJIOIEHUEM IOCIEAOBATEILHOCTH JEHCTBUM, OIMpPEaeSICHHBIX
aIMMHUCTPATUBHBIMU  NIpOLEAypaMH IO  MPENOCTABICHUIO  MYHUUUNAIBHOM  YyCIyrH,
OCYIIECTBIISIETCS T1aBOM (3aMecTUuTeNeM IiiaBbl) MecTHOW aAMUHHUCTPAIIUH.

4.2. I'naBa (3aMecTuUTENb I71aBbl) MeCTHON aJIMUHUCTPALIMU OCYIIECTBIISIET KOHTPOJIb 3a:

HaJJIeXKAllUM HCIOJHEHHEM HAacTosIero AJMHUHHCTPATUBHOTO pErjiaMeHTa pabOTHUKaMH
MecTHOM aAMUHUCTPALINH;

o0ecrieueHneM COXpPAaHHOCTU TMPHUHATBHIX OT 3asABUTENS] JOKYMEHTOB M COOJIOJCHHEM
paboTHuKaMu MeECTHOM aJMUHHUCTpalMd OCOOEHHOCTEH 1Mo cOopy M 00paboTKe NepCOHANbHBIX
JAHHBIX 3asIBUTEIIS.

4.3.'maBa (3amecTuTenp TiaBbl) MecTHOW aJIMUHHCTpALMM, a TaKXKe MYyHHULUNAIbHbIC
ClIy’Kalllue, HEMOCPEACTBEHHO MPEAOCTaBISAIONINEe MyHUIMIIAIbHYIO YCIYTY, HECYT MEPCOHAIbHYIO
OTBETCTBEHHOCTh 3a COOJIIOJICHHME CPOKOB M TIOps/Ka NpHEMa JIOKYMEHTOB, CBOEBPEMEHHOCTb
opopmileHHST W OTMPABICHHUS MEKBEIOMCTBEHHBIX 3alpOCOB, COOTBETCTBUE PE3YyJIbTATOB
paccMOTpeHHsl JIOKYMEHTOB TpeOOBaHMSM 3aKOHOJATENbCTBA, NPHUHATHIO MEp IO TPOBEPKE
MIPEJICTaBICHHBIX JOKYMEHTOB, COOJIIOJIEHUE CPOKOB U MOPSAJKA MPEIOCTABICHUS MYHUIIMIIAIBHON
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YCIIYTH, MTOJTOTOBKH OTKa3a B MPEJOCTaBICHNH MyHHUIIUIIAIBHONW YCIIyTH, 32 COOJIIOJICHUE CPOKOB U
Mopsika BbAAYM JOKyMeHTOB. [lepcoHanbHas OTBETCTBEHHOCTh [JaBbI (3amMecTUTENs TJaBbl)
MecTHON  aAMUHUCTpALMM, a TaKXKe CIYXKalluX, HEMOCPEICTBEHHO IPENOCTaBIIAIOLINX
MYHUIMIIAJIBHYK YCIYTy, 3aKpeIuIeHa B JODKHOCTHBIX MHCTPYKLIHSX B COOTBETCTBHH C
TpeOOBAHUSAMH 3aKOHOIATENILCTBA.

B wacTtHOCTH, MyHHIIMTIIAJIBHBIE CITY’Kalllie HECYT OTBETCTBEHHOCTH 3a!

TpeOOBaHUE Yy 3asBUTENCH TOKYMEHTOB WM IUIaThl, HE NPEAYCMOTPEHHBIX HACTOSIIUM
AJIMAHHCTPaTUBHBIM PETIAMEHTOM;

OTKa3 B TIIPUEME JOKYMEHTOB II0 OCHOBAaHHUSAM, HE IIPELYCMOTPEHHBIM HACTOSLIUM
AJIMUHHCTPaTUBHBIM PETIaMEHTOM;

HapylIEHUE CPOKOB PErMCTPALlMU 3alPOCOB 3asBUTEIS O IIPEAOCTABICHUNA MYHUIUIIAIbHOU
YCIYTH;

HapylIECHHUE CPOKa IIPENOCTABICHUS MYHULIUIIAJILHON YCIIyTH,

HalpaBlieHuE HEOOOCHOBAHHBIX MEKBEIOMCTBEHHBIX 3alIPOCOB;

HapylIeHHEe CPOKOB IIOATOTOBKM MEXBEIOMCTBEHHBIX 3allpOCOB M  OTBETOB Ha
MEKBEJIOMCTBEHHBIE 3aIIPOCHI;

HEOOOCHOBAHHOE HE MPe0CTaBICHNE HH(POPMAIIMHN HAa MEKBEJIOMCTBEHHBIE 3aIIPOCHI.

4.4. PyxoBogutens M®IL] ocymiecTBisieT KOHTPOJb 3a:

Ha/IJISKAIIUM HUCIIOJIHEHHEM HACTOSIIEro AJMHUHUCTPATUBHOTO perjaMeHTa paboTHHKaMHU
M®L;

MOJTHOTON MpUHUMaeMbIX paboTHHkaMu M®L] oT 3asBUTENS] JOKYMEHTOB M KOMIUIEKTHOCTH
JOKYMEHTOB JUJIS ITepeadn UX B MeCTHYI0 aJMUHUCTPALIHIO;

CBOCBPEMEHHOCTBIO M IIOJHOTOM Ilepenadyd B MeECTHyI0 aJIMHUHHUCTPALUIO NPUHATHIX OT
3as1BUTENS JOKYMEHTOB;

CBOCBPEMEHHOCTBIO U IIOJHOTOM JOBEIEHHUS 1O 3asABUTEIS INPUHATBIX OT MecTHOU
aJMUHUCTpallMd HHOpMAMM U  JOKYMEHTOB, SBJISIONIMXCS PE3yJbTaTOM pelIeHUus O
IIPEAOCTABICHUN MYHULIUIIAJIBLHON YCIIyTH, IPUHATOr0 MeCcTHOM aJIMUHHUCTpaALIUEH;

o0ecrieueHneM COXpPAaHHOCTH TMPHUHATBHIX OT 3asABUTENS] JOKYMEHTOB U COOJIOJCHHEM
COTPY/ZHUKAaMHU TOApa3eNieHuss OCOOeHHOCTeH 1o cOopy M 00paboTKe NepcOHANbHBIX JIAHHBIX
3asIBUTEIISL.

[lepconanbHass OTBETCTBEHHOCTh pykoBojutenass M®PLl u pabornukoB M®I] 3akperuieHa B
JOJKHOCTHBIX MHCTPYKIMSIX B COOTBETCTBUH C TPEOOBAaHUSIMH 3aKOHOIATENIbCTBA.

Pabotaukn M®IL] HECyT OTBETCTBEHHOCTH 3a:

IIOJIHOTY IIpUEMa KOMIUIEKTa JOKYMEHTOB Yy 3asBUTENS, B CIIy4ae €CIU HECOOTBETCTBUE
IIPEJICTAaBICHHBIX JIOKYMEHTOB, YKa3aHHBIX B HAacTOSALIEM AJMHMHUCTPATHUBHOM DEIJIAMEHTE,
SIBUJIOCHh OCHOBAHUEM JUISI OTKA3a 3asIBUTENIO B ITPEAOCTABICHUHA MYHULIUIIAIBHON YCITyTH;

CBOEBPEMEHHOCTh ~ MH()OPMUPOBAHHUS  3asBUTENS O  pe3yibTare  NpeAOCTaBICHHS
MYHULMIIATBHOU YCIYTH;

TpeGoBaHuE Il MPEJOCTABICHUSI MYHUIIUNAIBHON YCIYTH JOKYMEHTOB M (WJIM) IUIAThl, HE
MIPEAYCMOTPEHHBIX ~ HOPMATHBHBIMM  IPAaBOBBIMH  aKTaMH,  PETYJHUPYIOUIMMU  HOPAJIOK
IIPEAO0CTABIICHNs] MYHULIUIIAIBHON YCIIyTH.

4.5. B paMKax NpeAOoCTaBICHHWs MYHHLHIAIBHON YCIYI'M OCYIIECTBIISIFOTCS IIJIAHOBBIE H
BHEIUIAHOBBIE IIPOBEPKU IOJIHOTHI U KAUECTBA NPEAOCTABICHNUS MYHUIIUIIAIILHON YCIIYTH.

I'maBa (3aMecTuTenh IJIaBbl MO TMPUHAAICKHOCTH Bompoca) MecTHOW agMUHHUCTpALUN
€)KEKBAPTAJIHLHO OCYILIECTBIIIET BEIOOPOUYHBIE MPOBEPKH €T 3asBUTEIICH Ha MpeIMeT MPaBUILHOCTH
MPUHATUS MYyHULMIAIBHBIMY CITY>KAIIMMH PEIICHMI, a Tak)Ke BHEIJIAHOBBIE IPOBEPKU B CIIydae
MOCTYIIJICHHUS ka0 (MpeTeH3Mi) rpakjaH B paMKax J10CyA€0HOro 00>kaioBaHUs.

PykoBogutens M®IL] ocyniecTBiseT IJIaHOBBIE M BHEIUIAHOBBIE IMPOBEPKH IEATEIBHOCTH
paboTHuKOB M®L B COOTBETCTBUU C MOJIOKEHUEM O MTPOBEACHUHU MPOBEPOK.
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V. locyneOHblii (BHeCcya1eOHBbIH) MOPAIOK 00:KaT0BAHUSA PellieHUi U AeiicTBUil (0e31elicTBUS)
MecTHoii AIMHUHUCTPALIUHA, A TAKKE TO/KHOCTHBIX JIUI, MYHUIHUNIAIBbHBIX CIIYsKAalllUX
MecTHOM aIMHMHUCTPALUMA

5.1. 3agBUTENIM MMEIOT IMpaBO Ha JocyaeOHoe (BHecyaeOHOe) 00XaloBaHUE pPEIICHUHA U
neiictBuii  (Oe3nmelicTBUs), HPHUHATBHIX  (OcymIecTBIsieMbIX) MeCTHOH  aJMUHUCTpalueH,
JOJDKHOCTHBIMU  JIMIIAMM, MYHULUIAIBHBIMM CIIy>KallUMU MeCTHON aJMUHHCTpald, B XOJE
MIPEIOCTaBIICHUS] MyHUIIUTIATbHON yciyTu. JlocyneOHbli (BHECY1eOHBII) MOPsIIOK 00KaloBaHus HE
UCKJIIOYAeT BO3MOXHOCTh OO0XKaJOBaHUS pelmeHud u JedcTBuil (Oe31eHCTBUS), NPHHATHIX
(ocymiecTBIsIEMBIX) B XOJie€ NPEIOCTAaBICHUS MYHULUIAIbHON YCIyrd, B CyJeOHOM MOpSAKE.
JlocyneOHblii (BHECY1€OHBIH) TOPSIOK 00)KaI0BaHUs HE SBIISIETCS /IS 3asIBUTENS 003aTeIbHbBIM.

5.2. 3asgBuTeNb MOXKET 00pPATUTHCA C Kajl000il B TOM YHCIe B CAEAYIOUUX CIydasix:

HapylIEHUE CpOKa PErUCTpalU 3alpoca 3asBUTENSA O IPEAOCTABICHUM MYHUIUIIAIBHOU
YCIYTH;

HapylLIEHHUE CPOKa IIPEIOCTABICHUS MYHULIUIIAJILHON YCIIyTH,

TpeOOBaHUE y 3asBUTENS JIOKYMEHTOB, HE MPETyCMOTPEHHBIX HOPMATHBHBIMHU IPAaBOBBIMHU
aktamu Poccuiickoit ®enepannu, HOPMAaTHUBHBIMH IIPABOBBIMHU akTaMH cyOBekToB Poccuiickoii
denepanny, MYHHLIHNAJIBHBIMU [PAaBOBBIMH aKTaMH I NPEJOCTABICHUS MYHUIUIAIbHON
yCIIyTH;

OTKa3 B IPHEME JTOKYMEHTOB, MPEJOCTABICHUE KOTOPBIX MPETyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®enepanuy, HOPMATUBHBIMH MPAaBOBBIMH AKTaMH CYOBEKTOB
Poccuiickoii  @epepanny, MyHUIUNAIbHBIMM IIPAaBOBBIMM  aKTaMU JUII  MPEJOCTaBICHUS
MYHMIMIIAIBHON YCIIyTH, Y 3aBUTEIIS;

OTKa3 B IMPEAOCTABICHWH MYHHUIUIIAJBHON YCIYTHM, €CIIM OCHOBaHUS OTKa3a He
NPeIyCMOTPEHBl (efepaibHBIMU 3aKOHAMH M MPUHATBIMH B COOTBETCTBHM C HUMH HWHBIMHU
HOPMAaTHBHBIMH IIPaBOBBIMM akTaMu Poccuiickoit denepanuy, HOPMATUBHBIMY IIPABOBBIMH AKTaMU
cyobekToB Poccuiickoit deaepanyy, MyHUIMIIATBHBIMUA IPABOBBIMU aKTaMU;

3aTpeOOBaHUE C 3asBUTENS MPU MPEAOCTaBICHUM MYHHUIMIIAJbHOW YCIYyTH IUIAaThl, HE
IIPEelyCMOTPEHHON HOPMaTUBHBIMU IIPaBOBbIMH akTamu Poccuiickoit denepanuu, HOpMaTUBHBIMU
MIPaBOBBIMU aKkTamMH cyObekToB Poccuiickoit denepanuu, MyHUIUIATBHBIMY IPAaBOBBIMU aKTaMU;

OoTKa3 MecTHON aJIMHMHHUCTpALUU, MAOJDKHOCTHOrO JsMna MeCTHOM aJIMUHHUCTPAallUM B
WCIPABIIEHUU JOIMYIIEHHBIX OMEYaTOK M OIIMOOK B BBIJIAHHBIX B pe3yJibTaTe MPeIOCTaBICHUS
MYHUIIUNATBHONM yCIYrH JOKyMEHTax JUOO0 HapylIeHHe YCTAaHOBJIEHHOTO CpOKa TaKHUX
WCIIPaBJICHUM.

5.3. Ilpuem >xano6 B MuchbMeHHOM (opme ocymiecTBisieTcss MECTHOM agMHHUCTpaIel 1o
aZgpecy W B COOTBETCTBHH C TpadukoM paboThl, yka3aHHbIM B myHkTe 1.3.1.1 Hacrosmiero
AJIMUHUCTPAaTUBHOTO pErJIaMEHTA.

XKanoba B mucbMeHHOM GopmMe MOXKET ObITh HaIlpaBJieHa IO MOYTe.

B cnywyae momaum kajmoObl NMpH JIMYHOM NpUEMe 3asBUTENb IPEJCTAaBIsAET JOKYMEHT,
YIOCTOBEPSAIONIUHI €ro JIMYHOCTh B COOTBETCTBUU C 3aKOHOAATEILCTBOM Poccuiickon denepanun.

54.B cnyyae ecnum okanoba T1ojaeTcss depe3 IMPEJICTaBUTENsS — 3asBUTENs, TaKxkKe
MIPEACTABIISIETCS JTOKYMEHT, IMOATBEPKIAMOIINANA IMOJTHOMOYHUS Ha OCYUIECTBICHHE JEWCTBUU OT
MMEHHU 3asBUTENA. B KadecTBe NOKYMEHTa, MOATBEPKIAIOLIErO IOJIHOMOYHUS Ha OCYILECTBICHUE
JEHCTBUN OT UMEHU 3asiBUTEIISI, MOXKET OBITh MPEICTABIICHA:

oopmieHHas B COOTBETCTBUH C 3aKOHOJAaTeNbCTBOM Poccuiickoit Penepaninu 10BEpeHHOCTD
(mns pu3nYecKux JuL);

oopmieHHass B  COOTBETCTBHM C  3aKoHOJATenbCTBOM  Poccuiickoit ~ Penepauuu
JIOBEPEHHOCTD, 3aBEPEHHAs IE€YaThIO 3asBUTENA WM IMOJNUCAHHAS PYKOBOAMUTENIEM 3asBUTEINS WU
YIOJTHOMOYEHHBIM 3TUM PYKOBOJIUTENEM JIUIOM (1715 FOPUIANYECKUX JIULT);

KOIUS pelIeHrs 0 Ha3HAYeHUU WK 00 n30paHuu 100 MpHKa3a O Ha3HAUYEHUU (PU3UUECKOTrO
JMIa Ha JOJDKHOCTh, B COOTBETCTBMM C KOTOPBIM Takoe (pM3M4ecKoe JUIO0 oOJiafaeT MpaBOM
JeiCTBOBATh OT UMEHU 3asiBUTENs 0€3 TOBEPEHHOCTH.
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5.5. B anekrponHoit popme B MecCTHYIO aAMHHHUCTPAIMIO Kaloba MOXKET OBITh MOJaHa
3asIBUTEJIEM MTOCPEACTBOM:

oduManTEHOTO caiita MectHoit aIMUHUCTPALIII B UH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTH « HTepHeTY;

denepanbHOH  TOCyHapcTBEHHOW  WHGOPMAIMOHHON  cucTeMbl  «EQuHBIA  mopTan
TrOCYJapCTBEHHBIX U MyHUIIMTIANBHBIX yCiryT (pyHkimit)» umu [loprana.

[Tpu monmave xaynod B 2IEKTPOHHOM BHJIE IOKYMEHTHI, YKa3aHHbIE B MYHKTE 5.4 HACTOSIIErO
AJIMUHUCTPATUBHOTO perjaMeHTa, MOTyT OBbITh MPEACTaBICHBI B (opMe IIIEKTPOHHBIX
JOKYMEHTOB,  TMOAMUCAHHBIX  AJIEKTPOHHOM  MOJIMUCHIO, BHUJA  KOTOPOM  NIPEIyCMOTpPEH
3aKOHOJATeNbCTBOM Poccuiickoit denepanuu, Npyu 3TOM JOKYMEHT, YAOCTOBEPSIONIMN JIUYHOCTH
3asiBUTENS HE TpeOyeTcs.

5.6. XKanoba paccmarpuBaeTcst MecTHOM aIMUHHUCTpAITEH.

’Kanoba MoxkeT ObITh TOJIaHA 3asiBUTENIEM uepe3 CTPYKTypHble monpazaeneHuss MOLI. [Ipu
noctymuieHnu xano0sl MOIL] obecnieunBaeT ee nepenady B MecTHYI0 aIMUHUCTPALIMIO B TOPSAKE
U CPOKHM, KOTOPBIE€ YCTaHOBJIEHBI COIUIAlIEHWEM O B3aumoacucTBuu Mexay MOPL] nm MectHoi
QIMUHUCTpAINEH, HO HE TTO3JHEE CIICAYIONMIET0o paboUuero JHS CO JTHS MOCTYTUICHHS JKaTOObI.

Kanoba Ha HapymieHHEe TMOpsAAKAa TPEJOCTABICHHUS MYyHHIMNAIbHOW ycayru MOI]
paccmarpuBaeTcsi MecTtHol agmuHucTpanueidl. Ilpu 3ToM  cpok paccMOTpeHUs  KanoObl
WCYHCTISICTCS CO JAHSI PETUCTPAIMU KaI0Obl B MEeCTHOI aIMUHUCTpAIIUH.

5.7. Kamnoba momKHa COAEPKATh:

HaMMEHOBaHME MeCTHOW aJMUHUCTpalUy, JAOHKHOCTHOTO Juia MecTHOW aiMHHHCTpaluu
TM00 MYHHIMMAIBHOTO CIIyXamero MecTHON aaMUHUCTpaIluu, pEIICHWsT W JeHCTBUSA
(Oe3neiicTBUE) KOTOPBIX 00XKATYIOTCS;

dbamMunuo, UMs, OTYECTBO (MOCJIEAHEE - MPHU HAJIMYWHK), CBEICHUS O MECTE KUTEIHCTBA
3asgBUTENS — (DU3MUECKOTO JUIla MO0 HAMMEHOBAaHUE, CBEJICHUS O MECTE€ HAXOXKICHUS 3asIBUTEIS —
IOpUINYECKOTO JIMIA, a Takke HoMmep (HOMepa) KOHTAakTHOTO TenedoHa, aapec (ampeca)
AIIEKTPOHHON TOYTHI (MPU HAJWYMK) W MOYTOBBIA aJIpeC, MO KOTOPHIM JOJIKEH OBITh HampaBlIeH
OTBET 3asBUTEIIO;

cBeeHUS 00 oOXKalmyembIX pelieHusx U jaedcTBusx  (OesmeiictBum) MecTHOM
QAMUHUCTPAINH, JOJDKHOCTHOTO JHUIa MECTHOW aJMUHUCTpAMU JMOO0 MYHHUIIUTIATIHLHOTO
CITyaIlero;

JIOBOJIbI, Ha OCHOBAHMHM KOTOPBIX 3asABUTENIb HE COTJIACeH C PEIICHHEM W JICHCTBHUEM
(6e3netictBueM) MecTHOM aJIMUHUCTpPALIUH, TOJDKHOCTHOTO JUIa MecTHOM aAMHUHHUCTPAINH, JTHOO
MYHUITMTIATIFHOTO CITyKalero MecTHOW aaMUHUCTPAIUU. 3asBUTEIIEM MOTYT OBITh MPEICTABJICHBI
JOKYMEHTBI (TP HATMYHUH ), TOATBEPIKIAIOIINE TOBOIBI 3asSBUTEINS, THOO0 X KOTIHH.

5.8. B ciiydae ycraHOBIIEHUS B XOJI€ WJIU 110 pe3yJibTaTaM PacCMOTPEHUs Kajlo0bl MPU3HAKOB
coCTaBa aJMHUHHUCTPATUBHOTO NPABOHAPYUICHUS WJIM MPECTYIUICHUs, JOHKHOCTHOE JIMIIO,
HAJIEJICHHOE TIOJIHOMOYHMSMH TI0 PAacCMOTPEHHUIO JKallob, HE3aMEIJIUTEIbHO  HampaBlseT
HMMEIOIIMECS] MaTepUalibl B OpraHbl MPOKYPATYPHI.

5.9. Kano6a, moctynuBmas B MeECTHYIO aJIMHHHCTPAIAIO, TOJJICKUT PETUCTPAIMA HE
MO3HEE CIEAYIONIEro pabouero MHS co THS ee mocTymieHus. JKamoba moanekuT pacCMOTPEHHIO
JOJDKHOCTHBIM JIMIIOM MECTHOW aJIMUHHUCTPAIIUU, HAICTIEHHBIM MTOJTHOMOYHSIMH 110 PACCMOTPEHHIO
XKayo0, B TeUCHUE MATHAALATH pabOuuX THEH cO THS €€ PeTUCTpaIUu.

B crnywae oGxkanoBanmsi oTkaza MeCTHOM aJMUHUCTpPAINH, JTOJDKHOCTHOTO JuIla MecTHOM
aJIMMHUCTPAIIMU B MIPHEME JOKYMEHTOB Yy 3asBUTEINS JTMOO B UCIIPABJICHUN OMYIICHHBIX OMEYaTOK
1 OmHUOOK WIHM B ciydae 00KajJOoBaHUs HAPYIIEHUS yYCTAHOBJIICHHOTO CPOKA TaKWX HMCIPABIICHUN
xKayoba paccMaTpuBaeTCs B TCUCHHUE MATH pabovuXx JTHEH CO THS €€ PEerUCTPaIlHH.

5.10. TTo pe3ynbpTaTam paccMoTpeHus kamo0bl MecTHas aIMUHHUCTPAIUs PUHUMAET OJTHO U3
CJIEYIOLUX PELICHUN:

00 yJOBJIETBOPEHHUH KajloObl, B TOM uHcie B (opMe OTMEHBI NPHUHITOTO PEIICHUS,
WCIIPABIICHUSI JOMYIICHHBIX MECTHOW aJMHHUCTPALMM OINMEYaTOK M OHIMOOK B BBHIIAHHBIX B
pe3yibpTaTe TPENOCTaBICHUS MYHHUIMIIAIBLHON YyCIYIHM JOKYMEHTax, BO3Bpara 3asBUTEIIO
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JICHE)KHBIX CPEACTB, B3UMAaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTHUBHBIMU IPAaBOBBIMHM aKTaMU
Poccuiickoii  ®Denepanuy, HOPMATUBHBIMU TPaBOBBIMH akTaMH CcyObekToB Poccuiickoit
denepanyy, MyHUIUIAIFHBIMU IPAaBOBBIMU aKTaMHM, a TakKe B MHBIX (popMax, HE MO3JHEee MATH
pabounx nHEH cO [HS NPUHATUS PEUIeHMs, €CIM MHOE HE YCTAHOBJIEHO 3aKOHOJATEebCTBOM
Poccuiickon @enepanyy;

00 0TKa3e B YJIOBJIETBOPEHUH KaJIOOBI.

5.11. OtBeT mo pe3ynbTaTaM pacCMOTPEHMS KajJo0bl HANPABISETCS 3asBUTENIO HE MO3JHEE
TTHSI, CTICAYIOLIETO 3a JIHEM MPUHSTHS pPellleHus, B TUCbMEHHOHN (opMe.

B otBete 1o pesynbraTaM kano0bl yKa3bIBAIOTCS:

HauMEHOBaHHE MecTHOM aJMMHUCTpALMK, PACCMOTPEBIIEH Kajao0y, TOJKHOCTb, (paMuius,
UMs, OTUECTBO (MPU HAIMUYMHU) YIOJIHOMOUYEHHOrO JMIa MeCTHOW aJIMHUHUCTpPALUH, MPHUSIBLIETO
pelIeHre no xanooe;

HOMED, AaTa, MECTO IPUHATHS PELICHMs, BKIIOYas CBEICHUS O JOJLKHOCTHOM Jinie MecTHOU
aIMUHUCTPAIINH, PEIICHUE WK JielicTBHE (0e3/1eiCTBHE) KOTOPOTO 00KAITyeTCs;

dbamunus, UMs, OTUYECTBO (MPH HATMYMH) WM HAUMEHOBAHUE 3asIBUTEIIS;

OCHOBAHUS JJIsl IPUHATHUS PEIIEHUs 10 kKaynooe;

B cilydYae, eclM >kajoba MpHu3HaHa OOOCHOBAHHOM, — CPOKHM YCTPAaHEHHS BBISBICHHBIX
HapyLIEHNUH, B TOM YHCIIE CPOK IIPEIOCTABICHUS PE3YIbTaTa MyHUIIMIIAIIBHON YCIIYTH;

CBEJICHUS O MOPsIKe 00>KaJOBaHUs IPUHATOTO I10 Kajlo0e perIeHusl.

OTBeT MmO pe3yJabTaTaM pacCMOTPEHMs >Kajio0bl MOJIMUCHIBAETCS YIOJHOMOYEHHBIM Ha
paccMOTpeHue KaJ00b! JOJKHOCTHBIM JIMIIOM MeCTHOH aIMUHUCTpPAIIUH.

[To xemaHuio 3asBUTENS] OTBET IO pe3yJbTaTaM pPAacCMOTPEHHS >KaloObl MOMKET ObITh
NPEJICTaBJICH HE MO3/Hee JHS, CIEIYIOIIEro 3a JHEM NPUHATHS pelieHus, B popMe 3JIEKTPOHHOTO
JNOKYMEHTA, MOJIMCAHHOIO 3JEKTPOHHOW IOJNUCHI0 YIIOJHOMOYEHHOTO JIMIA, BHJ KOTOPOW
YCTaHOBJIEH 3aKoHOAaTenbCcTBOM Poccuiickoit denepanuu.

5.12. MecTHasg aJMUHUCTpalUs OTKa3bIBa€T B YOBJIETBOPEHUHU KAJIOObI B CIEAYIOLIUX
ClIyyasix:

HaJIMYUe BCTYIHUBIIETO B 3aKOHHYIO CHJIy pEHICHUs Cy/Aa, apOUTpa)KHOTO cyAa IO kajole o
TOM K€ MPEeIMETE U 10 TEM K€ OCHOBAHUSIM;

nojaya KajoObl JIMIIOM, IIOJIHOMOYHS KOTOPOTO HE TMOATBEPXKAEHbI B TMOpSJKE,
YCTaHOBJICHHOM 3aKOHOaTeabCcTBOM Pocculickon denepanuy;

HaJIMYUe pelIeHus Mo kKajode, MPUHIATOTO paHee B OTHOUICHUH TOTO K€ 3asiBUTENIS U [0 TOMY
e MPEeIMETY >KaIoOBbI.

5.13. MectHas AIMUHUCTpauusi NpU TMOTYYEHHMH NHUCHbMEHHOIO OOpalieHHs, B KOTOPOM
COJZIepKaTCsl HEIeH3YpHbIE JTMOO0 OCKOpOHMTEIbHBIC BBIPAKEHHS, YIPO3bl KHM3HM, 3/I0POBBIO H
MMYILECTBY JOJKHOCTHBIX JUI[ MecTHOM AJMMHHCTpallU{, a TakXe YJCHOB MX CEMbH, BIPaBe
OCTaBUTh oOOpalieHHe 0e3 OTBeTa IO CYIIECTBY IMOCTaBJICHHBIX B HEM BOIPOCOB M COOOIIUTH
rpaXx/JIaHuHYy, HaIpaBUBIIEMY OOpalleHHe, O HEJIOMYCTUMOCTU 3JI0yHNOTpPeOIeHUs MpaBoM (ITyHKT
5.13 B penakuuu [locranosnenus Mectaoit Aaqmunuctpanuu ot 19.06.2017 Ne 48).
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[Tpunoxxenne Ne 1

K AJIMHUHHCTPaTUBHOMY perjiiaMeHTy MecTHoi
AnMUHHMCTpalu MyHHMLIHATIATBHOTO
o0pa3oBaHMsl IOCEIOK AJIEKCAaHIPOBCKas 110
IIPEIOCTABIICHUIO MYHMIMINAIBHOW YCIYTd IO
BbIJIaue paspellleHus] Ha BCTyIJIeHHE B Opak
JMIaM, JOCTUTTIINM BO3pacTa NIECTHAIATH JIET

BJIOK-CXEMA
NPEI0CTaBICHNS MyHUIIUTIATBHOMN YCIIYTH TIO BbIIade pa3pemieHus Ha BCTYIJICHHE B Opak
JULAaM, JOCTUTIIMM BO3PACTA MIECTHAALATH JIET

- \e

-

AABMTEND .3
Nl
HanpagnerKe 3aAB0E HHAM KOMILIEKTa JOKYM EHTOR
MectHan
AAMMHMCTRaLMA
1. Mpuem 1 perucTpagMa 3aaeneHu A PopMUpoBaHME U MpMEM ACKYMEHTOR WupopMupoBaHue
W AOKYMEHTOE (B TEueHWe 1 B3 nepefaya SRR 3AABMTENA O
paGodero gHA) KOMMNAEKT perMCTpauMs pe3IynLTaTay
4' AOKYMEHTOB NpegocTaBNeHuA
3aABWTENA B MY HALLMN A NBHO A
2. MoAroToBKa M HANPaBAEHWE MectHy K yoayru (B Teyetme 2
MEXEEAOMCTEEHHOID 3aNPoOCa B WHOH opraH AAMHHACTRALMID |:E paﬁmnx .CIHEF‘:'
(opraHMzaumio) o NpeaccTABEHHH 3NEKTPCHHOM BUILE L
ACKYMEHTOB [MHbOpMaL M), HEoB XM MbIX - B TeueHue 1
ANA NPMHATHA PELWEHMA © NPEACCTABNEHMH paBodero axs, Ha
MY HULLMNAALHOW YCAYTH 339BMTENIO, 3 TAKHE ByManiHbx
NoMyYeHWE OTEETA HA MEMBE LOM CTBE HHbIA HOCMTENRX - B
3anpoc (B Teuerne 7 pabounx gHen) Teuenne 3 pabounx
v aHed)
3. MpunaTre peweria KoMuoouen o
EblAAYE PAFPEWEHHA HA BETYIIEHWE
B BpaKk AMUAM, AOCTHMUMM BOIPACTA
WeCcTHaAUa™M neT. Bri3oB 3aABUTENA B
MeCTHY 0 ADMMHHCTP AL MO,
(B Teuermke 10 pabounx gHer)
v
4, MoaroToBKa peLwe HWA MecTHor
ALMHHUCTPALLMK © NPEACCTABNEHMK
MYHALIMNANBHOA YEAYTH, Mepegaya A0KYMEHTOB )
HHBOD MHPOBaHHE 32AEHTENA O O NPEfCCTABNEHWW MY HULMNAALHO A
S Yoy anbo {rrfas B NPEACCTABAEHHH
MY HALMNAMLHON YCAYTH (B TEMEHMM W"“”‘“"am’m{“ e IO e
G DR i sa] NoCASaYWER Nepesaud 3aABMTEN IO
(B 3NEKTPOHHOM BUMAE - B TEYeHHE 1
| | paBouero gHA, Ha BYM 2 HBI X HOCUTENAX

- B Teyetue 3 paboumn gHer)
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[Tpunoxxenne Ne 2
K AJIMHMHHCTPAaTHBHOMY perjaMeHTy MecTHon
AJIMUHUCTpaLUU
oOpa3oBaHMsl TOCENOK AJEKCaHAPOBCKas IO
IIPEIOCTABIICHUI0 MYHMIMINAIBHON YCIYTH IO
BbIJIaue paspellleHus] Ha BCTyIJIeHHE B Opak
JMIaM, JOCTUTTIINM BO3pacTa NIECTHAIATH JIET

MyHHIIMTIaTIBHOTO

Axpeca cTpyKTypHBbIX noapasaenennii Cankr-IleTepOyprckoro rocyiapcTBeHHOr0
Ka3eHHOro yupe:xaeHuss « MHOro(p)yHKIIMOHAJIbHBIN HEHTP NpeI0CTaBIeHNs
rocy1apCTBEHHbIX U MYHHIMNAJBHBIX YCJIYD)

Ne HanmenoBanue [TouroBslii agpec | CripaBOUHBIM Anpec I'padux paboTs!
CTPYKTYpPHOTO TenedoH INEKTPOHHON
1oJipa3esieHus MOYTHI
MHuoro¢pyskuuonans | CaHKT- knz@mfcspb.r ExxenneBHO
. 573-90-00
| | FbIH HeHTp [TetepOypr, - u ¢ 09.00
AIMHUpanTecKoro CanoBas yi1., 1o 21.00
N 573-99-80
paiioHa 1. 55-57, nutep A 0e3 mepeprIBa Ha
ZI[)II{;F(;(EYHKHI/IOHEIHL CatKr 573-90-00 oben
2 Bacn?leozg oBcKoro | LIETEPOYPI, 13-4 | mn
N P munms B.O., 1. 32 | 573-94-85
paiioHa
Cexrop Ne 1 CatKr
MHoro@yHKIHOHAIb 573-90-00
[TetepOypr, yiI.
3 | Horo LeHTpa WIH
Haxwumoga, 1. 3,
BacuiieoctpoBckoro 576-20-86
. KopIL. 2, mutep A
paiioHa
MHOTro(pyHKIIHOHATH Cankcr- 573-90-00
N [TetepOypr,
4 | Hblif UeHTD HoBopoccuiickas | oon
Bri6oprckoro paiiona P 573-99-85
yi., 1. 18
Cankr-
Cexrop Ne 1 Terep6ypr, 573-90-00
MHoro¢yHKIHOHAIb
5 HOTO TeHTPA [Ipunopoxnas WIN
pa | ames, 1 17, 573-94-80
Bri6oprekoro paiiona
autep A
MHOTropyHKIIHOHAb Cankr-
. YHIH [TetepOypr, 573-90-00
HBIH [IEHTP .
6 KA HIHCKOro ['paxxnanckwmit W
o np., 1. 104, 576-08-01
paiioHa
Kopm. 1, mutep A
Cexrop Ne 1 CaHKT-
Muorodysknuonans | [lerepOypr, 573-90-00
7 | HOTO LIEHTpa KongpatseBckuil | win
Kanununckoro np., 1. 22, 573-96-95
parioHa autep A
8 | Muorod@ynkunonainp | CaHKT- 573-90-00
HBIH LICHTP [TetepOypr, mp. 15N0%1
Kuposckoro paiiona | Crauek, 1. 18 573-94-95
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Caukr-

Cexrop Ne 1 [TetepOypr, mp. 573-90-00
9 Muoro¢yskiuonans | Hapoanoro -
HOTO LIEHTpa OmnomxueHus, 573.90-28
Kuposckoro paiiona | a. 101, nutep A,
nomMmentenue SH
MHoOro¢pyHKIHOHAb 1(;21;:2 . 573-90-00
10 | HBIH TIEHTP - Koﬁnﬁ){ O’ WA
Konmnuuckoro paiiona | ’ 573-96-65
np. Jlenuna, 1. 22
Cexrop N 1 noc. Merainoctp | 573-90-00
MHoro¢pyHKIHOHAIb M
11 HOL'O LEHTDA oit, CagoBas yi., | WiH
Hewtpa - . 21, xopr. 3 573-90-07
Konnuuckoro paiiona
CaHkr-
MHP rOdYHKIHOHATE [TetepOypr 573-90-00
12 IH{H:cﬁzTBE KOO HoBouepkacckuii | win
bt P np., 1. 60, 573-90-30
parona autep A
P
MHoro¢pyHKIHOHAIb Cankr-
_— eHy H [TerepOypr, yiu. 573-90-00
13| K acﬁocg;r,cmro Horpanmmia o
fﬁom TapLKaBoro, 573-99-90
P 1. 36, kopr. 6
Cexrop Ne 1 r. Kpacnoe Cerno,
MHoro¢pyHKIIMOHAb | YII. 573-90-00
14 | Horo ueHrtpa OcBOOOXKIECHMS, WA
Kpacnocenbsckoro n. 31, xopr. 1, 417-25-65
parioHa autep A
MHoOropyHKIHOHAIb Cankr-
o eHy H Tetep6ypr, 573-90-00
15 K OHIiHT;pTCKoro r. Kponmranr, 1501051
;’ﬁOHa A np. Jlenuna, 610-18-56
P 1. 39a, nutep A
MHoOropyHKIHOHAIb 1€121;§;-6pr 573-90-00
16 | HEtit nenTp BJ‘IaFOI[aTH;lﬂ vy e
MockoBckoro paiiona ” 1 573-99-30
I. 41, nutep A
CaHkr-
lg/[eli((;rl?(l))(pN_Iillc HMOHAIb [erepbypr, 373-90-00
17 Horo eHy au HoBousmaiiniock | mim
tenTpa - wit ip., 1. 34, 573-90-09
MOCKOBCKOTr0 parioHa Kopr. 2
CaHkr-
Muorodyskmnuonans | [lerepOypr, 573-90-00
18 | HBIN LIEHTP r. CecTpopelixk, W
KypoptHoro paitona | yn. Tokapesa, 573-96-70
I. 7, nutep A
19 | Muorodynkimonans | CaHKT- 573-90-00
Hblii neHTp Hesckoro | [lerepOypr, mp. W
panioHa bonpmieBuKoB, 573-96-75
1. 8, kopm. 1,
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autep A

Cexrop Ne 1 Cankrt- 573-90-00
20 Muorodysknuonans | [lerepOypr, yi. -
HOT'O LIEHTpa Cenosna, 1. 69,
. 573-96-80
Hesckoro paitona Kopi. 1, qutep A
MHorodyHKIIMOHAIb Cankcr-
OTORYHEL Tetepbypr, 573-90-00
HBII [EHTP
21 IeTDOIDALCKOrO KamennooctpoBc | wim
Tporpalt Kuit mp., 1. 55, | 573-96-90
paiiona
qurep I’
Cexrtop Ne 1 Cankr-
MHoOropyHKIHOHAIb 573-90-00
[TerepOypr, yi.
22 | HOTO LIEHTpa WIN
Kpacnoro
[Terporpaackoro 573-90-21
. Kypcanra, 1. 28
paiioHa
CaHkr-
MHf)l“O(byHKHI/IOHaJ'II) [TetepOypr, 573-90-00
53 | HBIH LEHTD r. [Tereprod, Ul
ITerpoaBopuoBoro yi1. bpateeB
9 573-99-41
paiioHa ['opkymieHko,
1. 6, muTep A
Cexrop Ne 1 CaHnkr-
Muorodynkmmonans | [letepOypr, 573-90-00
24 | "HOro LeHTpa r. JJoMOHOCOB, WA
ITerpoasopiioBoro yn. [ToGensr, 1. 6, | 573-97-86
paroHa autep A
Cankr-
Muorodysknuonans | [lerepOypr, amiest | 573-90-00
25 | HBIU UEHTP Korenraukona, 50054
[Ipumopckoro paiiona | 1. 2, kopI. 2, 573-90-60
autep A
Cankr-
26 Horo eHy au HoBokonomspkek | win
- HML(‘) ci%m diion | M D 1 16/8, | 573-96-60
PHMOPp P autep A
Cexrtop Ne 2 Cankrt- 573-90-00
27 Mmuoro¢pysakmuonans | [lerepOypr, -
HOTO LIEHTpa Bborarsipckwii mp., 573-94-90
[Tpumopckoro paiiona | a. 52/1, aurep A
CaHkr-
f&i((?:(?(bmﬂi MOHAITh [erepbypr, 373-90-00
28 Horo eHy au [ITyBanoBckuit W
IT I/IML([) cTIE)ro aitona | Pt 41, >73-91-04
PHMOp P Kopri. 1, qutep A
MHOTro(pyHKIIHOHATb Cakr-
. YHEL : [TetepOypr, 573-90-00
HBII LEHTP
29 TV LIKHECKOro r. [Tymikun, 15 R0
a?;IOHa Manas yi., 573-99-46
P . 17/13, nutep A
30 Cexrop Ne 1 Cankr- 573-90-00
Muorodynkimonans | [lerepOypr, WA
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HOT'O LIEHTpa

noc. [lymaper,

[TymkuHCKOTO [Tymkunckas yn., | 573-91-09
parioHa a. 38, nutep A
Cexrtop Ne 2 Cankrt-
Muorodysknuonans | [lerepOypr, 573-90-00
31 | HorO LHEHTpa r. [laBnoBck, WA
[lymkunaCcKkoro Ilecuansrii mep., | 573-90-04
parioHa n.11/16
MHOTropyHKIIHOHAb Cankr-
- eHy 8 [TetepOypr, 573-90-00,
2| g ;GH?LOFO Jlynaitckuit mp., | 573-96-85,
by 1. 49/126, 573-96-89
paifoHa
autep A
Cexrop Ne 1 CatKT-
MHoro¢yHKIIMOHATTh 573-90-00
[TetepOypr,
33 | HOroO ueHTpa 1. CoaBiL 1. 2 W
OpyH3EHCKOTO P- A% 576.07-95
o Kopm. 1, mutep A
paiioHa
MHf)FO(byHKHI/IOHaJ'II) CaHKT- 573-90-00
HBI{ LIEHTP [TetepOypr,
34 . WIN
LenTpanbHOro Hesckuii mip.,
. 573-90-57
paroHa 1. 174, nutep A
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[Tpunoxxenue Ne 3

K AJIMHMHHCTPAaTHBHOMY perjamMeHTy MecTHou
AIMUHUCTpalUu MyHHIIMTIaTBHOTO
o0Opa3oBaHMsI TOCENOK AJEKCAaHAPOBCKAs IO
MPEIOCTABICHUI0 MYHHUIUIIAJBHOW YCIyTH TI0
BbIIaue pa3pelieHus] Ha BCTYIUICHHE B Opak
JIMLIAM, TOCTUTILIMM BO3pacTa MIECTHAALATH JIET

MecTa Hax0Xk/1eHUs1, CIPaBOYHbIE Tele(OHBI M aJpeca JIEKTPOHHOM MOYTHI
Cankr-IleTepOyprckux rocyiapcTBeHHbIX Ka3eHHBIX YUPeKIeHUuH —
PaliOHHBIX KUJIMIIHBIX AT€HTCTB

Ne Paiion . Cnpagounvie Aopec
Houmoewiit adpec N
n/n | Caukm-Ilemepoypza menegonnt 971eKMPOHHOU NOYNLbL
1 | AnmupanTeiickuii Ha0. KaHaa T. 315-12-83, | guja@tuadm.gov.spb.ru
I'puboenona, 1. 83, ¢. 312-12-26
Cankrt-IlerepOypr,
190000
2 | BacuneoctpoBckmii | 3-s ymaMs B.O., T. 323-68-49, |orga@mail.ru
n. 10, nurepa b, ¢. 323-68-57
Cankr-IlerepOypr,
199004
3 | Beiboprckuit mp. [lapxomenko, T. 550-27-31, |feo@vybrga.spb.ru
1. 24/9, ¢. 550-29-87
Cankr-IlerepOypr,
199004
4 | Kanunuuckui yi. Komcomona, T. 542-25-51, |tukalin@gov.spb.ru
1. 33, ¢. 542-16-37
Cankr-IlerepOypr,
195009
5 | KupoBckuit mp. Crauexk, 1. 18, T. 252-41-04, |tukir@gov.spb.ru
Cankrt-IletepOypr, ¢. 252-57-08
198095
6 | Konmuuckuii r. Konmuno, T. 461-56-60, | guzakcenter@yandex.ru
np. Jlenuna, a. 70/18, | . 461-67-13
Cankr-IlerepOypr,
196650
7 | KpacnorBapaeiickuii | TapacoBa yi., 1. 8/1, |T.227-46-66, |inforja@tukrgv.gov.spb.ru
Cankrt-IletepOypr, ¢. 227-35-24
195027
8 | KpacHocenbckuit mp. BerepaHos, T. 736-68-14, |guzhakra@yandex.ru
n. 131, ¢. 736-68-44
Cankr-IlerepOypr,
198329
9 | Kponmraarckuit r. Kponmranr, T. 311-20-74, |gucb kron@mail.ru

np. Jlenuna, 1. 40,
Cankr-IleTepOypr,
197760

. 311-35-52
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10 | KypoptHsrii r. CecTpopel, T. 437-24-19, |kurortnoerga@mail.ru
yn. Tokapesa, 1. 18, | . 437-24-67
Cankr-IlerepOypr,
197706

11 | MockoBckuii MockoBckui mp., T. 388-25-54, |tumos@gov.spb.ru
1. 146, ¢. 388-91-33
Cankr-IleTepOypr,
196084

12 | HeBckuit ip. OOyxoBCKOM T. 412-88-76, |guja_nev@mail.ru
O6oponsl, 1. 54, ¢. 412-88-65
Cankr-IleTepOypr,
193029

13 |Ilerporpanckmii b. Monetnas yi1., T. 233-67-93, |tupetr@gov.spb.ru
a. 11, ¢. 233-67-93
Cankr-IlerepOypr,
197101

14 |IlerpoaBopiiOBEIit [Tereprodckas yi., T. 450-72-40, |tuptrdv@gov.spb.ru
o 11, ¢. 450-72-40
Cankr-IlerepOypr,
198904

15 |IIpumopckuit mp. Cusosa, 1. 30/1, |[T.301-40-60, |prim_guja@tuprim.gov.spb
Cankr-IletepOypr, ¢. 301-40-80 |.ru
197349

16 |I[lymkuHCcKUi Cpennsisi yi., 1. 8, T. 470-02-74, |tupush@gov.spb.ru
Cankr-IlerepOypr, ¢. 470-02-73
196601

17 | ®pyH3eHCKHit Tam0OoBcKas y1., T. 766-05-95, | guzafrun@spb.lanck.net
n. 35, ¢. 766-34-44
Cankrt-IletepOypr,
192007

18 |LlenTrpanpHbrit Hesckuii tip., 1. 176, |T.274-27-80, |tucentr@gov.spb.ru
Cankrt-IletepOypr, ¢. 274-64-73

193167
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[Ipunoxxenue Ne 4

K AJIMHHHCTPaTUBHOMY perjiaMeHTy MecTtHon
AJIMUHHCTpanuu MyHununaibsHOro
o0pa3oBaHMsl IOCETIOK AJIEKCAHIPOBCKas 110
MIPEAOCTABICHAI0 MYHHMIMIAIBHONW YCIYrH IO
BbIJlay€ pa3pelleHuss Ha BCTyIUICHME B Opakx
JIMLAM, JOCTUTIMM BO3pacTa IIECTHAALATH JIET

«» 20 roga No

[NOCTAHOBJIEHUE

O pa3pellleHHH BCTYNHTH B Opak
(®.N.0. HecoBepILIEHHOTIETHEH)

PaCCMOTpeB 3asBJICHHUC )
(®.1.0. HecoBepIIEHHOJIETHEH )
MPOKUBAKOLIEHN T10 aJPECY: ,
(ampec HEcOBepIICEHHOTICTHEH)
0 pa3pelieHur BCTYIIUTh B Opak ¢ R
(®.11.0. xxennxa)

IIpUHHUMAasA BO BHUMAHUE, YTO )
(yka3bIBaeTcs IpUYHHA)

B cooTBeTcTBUH cO cT.13 CemeiiHoro koaekca Poccutickoit denepanumy,

ITOCTAHOBJIAIO:

Paspemmts BcTynuth B Opax ,
(®.1.0. HecoBeplIeHHONETHEH, 1aTa POXKIACHHS)

C

(®.11.0. xxennxa)
J0 JOCTHXKCHUSA CHO 6pa"IHOl"O BO3pacTa.

I'naBa MecTHOIi agMUHMCTpaUMU / /
(moanuce) M.0., pammnus )

WcnonauTens:
(®.1.0.)
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[Ipunoxxenne Ne 5

K AJIMHMHHCTPAaTHBHOMY perjaMeHTy MecTHon
AnMUHHMCTpalu MyHHMLIHATIATBHOTO
o0pa3oBaHMsl IOCEIOK AJIEKCAaHIPOBCKas 110
MIPEAOCTABICHUIO MYHMUIMIIAIBHONW YCIYTH IO
BbIJIaue paspellleHus] Ha BCTyIJIeHHE B Opak
JIML@aM, JOCTUTLIMM BO3pacTa IIECTHAALATH JIET

(®.N.0. 3asBuTENA B AaTEIHHOM Ha/EKE)

(ampec 3asBUTEIIA)

-

YBaxkaeMmblii (as1)

MecTHast aAMUHUCTpalMsi MyHUIUIAIBHOTO O0Opa3oBaHUs , paccMoTpeB Bare
3asBiIeHue (BX. Ne or . . ), HacTosIMM coob1aeT Bam: 06 oTkas3e B pe0CTaBICHUN
MYHHIHUIAIBHOU yCIIyTH 1o MIpUYMHE

(mpUUMHBI OTKa3a B IPEJOCTABICHUN MyHUIIUTIATBHON YCIyTH)

I'maBa MecTHOW AIMUHHUCTPAIUH / /
(moamuce) (M.0., pamumms)

WcnomauTens:
(®.1.0.)
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ITpunosxxenue Ne 6

K AIMUHUCTPAaTUBHOMY perjaMeHTy MecTHOI
aJIMMHUCTPALIUN MyHHULIMIIaTBHOTO
oOpa3oBaHMs MOCENOK AJIEKCaHJIPOBCKAsl IO
IIPEIOCTABIIEHUIO MYHULMIIAIBHON YCIIyTH I10
BbIJIaUe pa3pelleHus Ha BCTYIJICHHE B Opak
JuIaM, JOCTUTIIMM BO3pacTa IIECTHAALATH
Jer

['maBe mecTHOM AJIMUHHCTpaLun
MyHUIMIIATBHOTO 00pa30BaHus

or ®.N.0.,

NacropTHHIE JaHHbIE, aJpec, TenedoH
n ®.1.0.,

NacropTHHIE JaHHbIE, aJpec, TenedoH

3asiByieHue
[Tpoury pa3pemuTs MHE BCTYNIUTh B Opak B Bo3pacTte JeT MECSLEB C
IpaXIaHUHOM (TPaXKIaHKOMN) ,
(®.1.0)

roJia POKJICHUs, TPOKUBAIOIITUM (-€i1) IO ajipecy:

TaK KaK HaXO0XyCb C HUM (C Heﬁ) B (I)aKTI/I‘IGCKI/I CJIOXKHBIINXCA 6pa‘-IHBIX OTHOIIICHUAX.

K 3asBneHuro npuiararoTcsa CICAYOIMNUC NOKYMCHTBI:
1)
2)
3)

(moanuck)

Bepno:
« » 20 I.

(moamucek)

O mpUHATOM pEMICHUH MPOITy MPOMH(OPMUPOBATH MUCHBMEHHO/YCTHO (HYXHOE
MMOAYEPKHYTH)
I
| | B MecTHOI aiMUHHCTpAallMi MyHULIUIIAJIBHOTO

oOpazoBaHUs
L

(|
| | B MHOropyHKINOHAIBHOM LIEHTpE paiiona CaHKT-

Tletep6
erepGypra

Hara Ilonmuce 3asButens (npeacraButens 3asButens) Pacumdposka noanucu
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	Местная Администрация
	Муниципального образования поселок Александровская

	Приложение № 1
	к Постановлению
	Местной Администрации
	Муниципального образования
	поселок Александровская
	от 18 марта 2014 г. № 16
	(в редакции Постановлений Местной Администрации от 19.06.2017 № 48, от 21.06.2017 № 56)
	Административный регламент
	I. Общие положения
	Телефон (812) 271-79-43, факс: 271-41-10.

	В рамках межведомственного информационного взаимодействия в предоставлении муниципальной услуги участвуют: Комитет по делам записи актов гражданского состояния, ГКУ ЖА.
	выдача разрешения на вступление в брак лицам, достигшим возраста шестнадцати лет (по форме согласно приложению № 4 к настоящему Административному регламенту);
	Федеральный закон от 27.07.2010 № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг»;
	Федеральный закон от 02.05.2006 № 59-ФЗ «О порядке рассмотрения обращений граждан Российской Федерации»;
	Федеральный закон от 27.07.2006 № 152-ФЗ «О персональных данных»;
	постановление Правительства Санкт-Петербурга от 30.12.2009 № 1593 «О некоторых мерах по повышению качества предоставления государственных услуг на базе многофункционального центра предоставления государственных услуг в Санкт-Петербурге»;
	постановление Правительства Санкт-Петербурга от 07.06.2010 № 736 «О создании межведомственной автоматизированной информационной системы предоставления в Санкт-Петербурге государственных и муниципальных услуг в электронном виде»;
	Места нахождения и графики работы МФЦ приведены в приложении № 2 к настоящему Административному регламенту, а также размещены на Портале.
	Центр телефонного обслуживания МФЦ – 573-90-00.
	Адрес сайта и электронной почты: www.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.
	прием и регистрация заявления и документов в Местной администрации;
	подготовка и направление межведомственного запроса в иной орган (организацию) о предоставлении документов (информации), необходимых для принятия решения о предоставлении муниципальной услуги заявителю;
	принятие Комиссией по принятию решения о выдаче разрешения на вступление в брак лицам, достигшим возраста шестнадцати лет (далее – Комиссия) решения о предоставлении муниципальной услуги либо об отказе в предоставлении муниципальной услуги. Вызов заявителя в Местную администрацию;
	подготовка решения о предоставлении муниципальной услуги либо об отказе в предоставлении муниципальной услуги, информирование заявителя о результате предоставления муниципальной услуги.
	3.1. Прием и регистрация заявления и документов в Местной администрации
	3.1.1. События (юридические факты), являющиеся основанием для начала административной процедуры:
	поступление (посредством личного обращения заявителя, либо посредством организаций почтовой связи, от МФЦ) заявления в Местную администрацию и прилагаемых документов, указанных в пункте 2.6 настоящего Административного регламента (далее – комплект документов).
	3.1.2. Содержание административной процедуры
	3.1.3. Продолжительность административной процедуры не должна превышать одного рабочего дня с даты поступления комплекта документов в Местную администрацию.
	3.1.4. Ответственные за выполнение административной процедуры должностные лица:
	работник Местной администрации, ответственный за прием комплекта документов.
	3.1.5. Критерии принятия решения в рамках административной процедуры:
	регистрация заявления и документов в журнале регистрации.
	3.2. Подготовка и направление межведомственного запроса в иной орган (организацию) о предоставлении документов (информации), необходимых для принятия решения о предоставлении муниципальной услуги заявителю
	3.2.1. События (юридические факты), являющиеся основанием для начала административной процедуры:
	получение копии заявления с отметкой о необходимости подготовки межведомственных запросов работником Местной администрации, ответственным за подготовку и направление межведомственных запросов, а также получение ответов на них, от работника Местной администрации, ответственного за прием комплекта документов.
	3.2.2. Содержание административной процедуры
	Работник Местной администрации, ответственный за подготовку и направление межведомственных запросов, а также получение ответов на них, осуществляет следующие административные действия:
	3.3. Принятие Комиссией решения о предоставлении муниципальной услуги либо об отказе в предоставлении муниципальной услуги. Вызов заявителя в Местную администрацию
	3.4. Подготовка решения о предоставлении муниципальной услуги либо об отказе в предоставлении муниципальной услуги, информирование заявителя о результате предоставления муниципальной услуги
	3.4.1. События (юридические факты), являющиеся основанием для начала административной процедуры:
	получение работником Местной администрации, ответственным за подготовку проекта решения, заявления и комплекта документов, а также протокола заседания Комиссии от секретаря Комиссии.
	3.4.2. Содержание административной процедуры

	4.1. Текущий контроль за соблюдением последовательности действий, определенных административными процедурами по предоставлению муниципальной услуги, осуществляется главой (заместителем главы) Местной администрации.
	4.2. Глава (заместитель главы) Местной администрации осуществляет контроль за:
	4.3. Глава (заместитель главы) Местной администрации, а также муниципальные служащие, непосредственно предоставляющие муниципальную услугу, несут персональную ответственность за соблюдение сроков и порядка приема документов, своевременность оформления и отправления межведомственных запросов, соответствие результатов рассмотрения документов требованиям законодательства, принятию мер по проверке представленных документов, соблюдение сроков и порядка предоставления муниципальной услуги, подготовки отказа в предоставлении муниципальной услуги, за соблюдение сроков и порядка выдачи документов. Персональная ответственность Главы (заместителя главы) Местной администрации, а также служащих, непосредственно предоставляющих муниципальную услугу, закреплена в должностных инструкциях в соответствии с требованиями законодательства.
	В частности, муниципальные служащие несут ответственность за:
	требование у заявителей документов или платы, не предусмотренных настоящим Административным регламентом;
	отказ в приеме документов по основаниям, не предусмотренным настоящим Административным регламентом;
	нарушение сроков регистрации запросов заявителя о предоставлении муниципальной услуги;
	нарушение срока предоставления муниципальной услуги;
	направление необоснованных межведомственных запросов;
	нарушение сроков подготовки межведомственных запросов и ответов на межведомственные запросы;
	необоснованное не предоставление информации на межведомственные запросы.
	(подпись) (И.О., фамилия )
	М.П.
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	М.П.



